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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

PURCHASE ORDER (SERVICE)

PROCESS FOR

SUPPLIERS DESCRIPTION PROSES ROLES
INITIATE SERVICE e  Pembekal melaksanakan Service Entry )
ENTRY (melaporkan kerja siap) Suppliers

NOTA PENTING UNTUK PEMBEKAL

1. Sebelum meneruskan proses ini sila pastikan anda menggunakan Internet Explorer 8 (IE8) /9
(IE9) /10 (IE10) / 11 (IE11)sahaja. Mozilla Firefox atau Google Chrome tidak boleh digunakan
buat sementara waktu.

2. Setting : Tool - Compatibility View(Silar ujuk User Manual bagi Technical Requirement)
e  Klik butang -Tools- pada Internet Explorer
e  Pilih - Compatibility view settings
e  Pada ruangan -Add this website- sila taip : tnb.com.my
e Klik butang - Add
e Klik butang -Close- dan -Refresh

3. Java:version 1.6

4. Windows 7 / Windows 8 atau Windows XP

Page 2 of 7



SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
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PROSES KESELURUHAN BAGI PESANAN BELIAN ELEKTRONIK (e-PURCHASE ORDER

Create Purchase Order(ERMS) Receive and Confirm Purchase Order (SUS)

Approve &
Post SA
[ERMS)

Initiate Service
Entry (SUS)

Create Service
Entry (ERMS)

- r Initiate Invoice
| (only after Service Entry Accepted
& Posted in ERMS )

m=-

-
Invoice Exceptions handling

and Invoice Posting &
(Manual, ERMS)

L

-
Payment Run
(Manual, ERMS)
L

AM—rMWToCwm
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016
PROCESS (3) . CREATE e-INVOICE
ROLE :  TNB SUS SUPPLIER

Perlaksanaan CREATE e-INVOICE hanya boleh dilaksanakan setelah Service Entry tersebut disahkan dan
diluluskan oleh Pihak TNB. Pihak TNB berhak untuk meluluskan atau menolak Service Entry

1.1.Log in ke dalam Sus Portal menggunakan ID dan Password

, ISAH
© 2008 SAP AG. All rights reserved.

2.1. Klik tab-Purchase Order. Untuk mendapatkan senarai e-PO

2.2.Klik pada- Dokumen Number
Pada nombor e-PO bagi perkhidmatan yang telah dilaksanakan.

i el SAP SRM ome | ros | tep | £20 | Logot 4 ,"J@’“. W

[ mhere are no zems to dispiay

: “Doct ;
. A 22 0000000584

PO Confirmed
+ Confirmed W 00000053 | PO 03002012 Confimed
* Partioly Accepled by Cusiomer B oz | po oe0s202 New
: w;ﬁ:” O o0000sEE | PO 20202 New
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3.1.Skrin Display Purchase Order dipaparkan.
Klik pada butang - Display Document Flow untuk melihat status Service Entry (Confirmation).

SAP SRM Home | Find | Help | FAQ | Loaoff

|4 Listof Purchase Orders > Display Purchase

- Fand AL
Find .
PO | Display Purchase Order
ok Create Confirmation | | Display HistofiLL| Displav Document Flow | |
» New
: I Basic Data E
» In Process
e | Document Number 10070000201
RTY O e | Document Name PO
= Partially Confirmed _ -
» Partly Confirmed | Document Date 25042012
* Rejected | Purchase Order No. 0020030166
* Canceled by Customer I Reguested Follow-On Documents Confirmation, Goods Receipt, Invoice
ZER | Status Confirmed
Al

4.1. Skrin Document Flow dipaparkan.
Semak Confirmation pada column Document Type

4.2. Sekiranya SE telah disahkan dan diluluskan, status akan bertukar dari Completion Reported
menjadi Accepted by Customer.

4.3. Klik pada - Confirmation

SAP SRM tome | Fnd | e | £2Q | Looott | /oS E:'!;l
N d  Listof Purchase Orders > Display Purchase Order 3 Display Document Flow
+ Find
Sl | Document Flow
e Back to Document
« New
« Changed 4.1 g ; S 7 R
DocumentType  Document Number Document Name Document Date Status Total Value
« In Process [
Purchase Order | 0070000201 PO 25.04.2012 Confirmed 8.800,00 MYR
« Confirmed E—— | I !
« Partially Accepted by Customer 3000000[}82 service entry for po 20030166 26.04.2012 8.800,00 MYR
« Partialy Confirmed ; : =
» Parths Manfirmed

43 4.2
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5.1. Skrin Display Confirmation dipaparkan.

Klik pada butang - Create Invoice bagi mewujudkan e-invoice.

SAP SRM Home | Find | Help | FAQ | Logoff ‘)\u#"”h' ey = S W
4 LUstofPurchase Orders > Display Purchase Order > Display Document Flow > Display Confirmation

Display Confirmation

L Lcioate nvorcd [ Copy] [Disgiy Fiow ] [Frit]
Basic Data 5
I¢ v ; B2
| N [service entry for po 20030166
| Document Date 0sz02 ]
| Purchase OrderNo, (0020030166 |
| service Agent Name /
| Service Location O

| status |Accepted by Customer |
Item Overview E
Momber  Status  Product  ProductType  LieType Descrpton  Quantly  Odered  Open  NetVabe
- Ll | Accepted l | | test ‘ ‘ ‘ ]e.&uo,oo MYR
L 14 | Accepted | Senvice | StandardLine Juruteknk  |100,000 Days |100,000 Days | 0,000 Days |5.500,00 YR
== 1 >|=

6.1 Skrin Process Invoice dipaparkan.
Sistem akan mewujudkan nombor invois pada ruangan Basic Data.

6.2 Pastikan Net Value sama dengan jumlah Service Entry yang telah dilaksanakan sebelum ini.

6.3 Klik pada butang — Send. Untuk memajukan e-Invoice kepada TNB.

SAPSRM  m ;11 w  MARATON 7N St

4 Lstof Pyrchase Orders > Dispiav Purchase Order > Display Document Flow > Dispigw Confirmation > Process Invoice

[service entry for po 20030166 |
B042012 |
0020030166
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6.4 Untuk memastikan e-Invoice telah berjaya dihantar kepada TNB.

Status pada e-Invoice telah bertukar menjadi Document Sent.

| Display Invoice

[ set Status | [ Copy | [ Create Credit Memo | [ Display Document Fiow | [ Download

I Basic Data E
| Invoice |4000000061 |
| status | Document Sent |
| Status (New) Tecepeo by Cosomer w
| Description |service entry for po 20030166 |
| Document Date
I External Reference
| Unplanned Delivery Costs | 0,00/ [MVR
I Products and Services E

&.800,00 MYR INPUT TAX

I Partner Information h

gu—m Party g gmml purchasing organization }!alan Bangsar 55100 |Kuala Lumpur kaseegel'rti.cum

TAMAT
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