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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

PURCHASE ORDER (SERVICE)

PROCESS FOR

SUPPLIERS DESCRIPTION PROSES ROLES
RECEIVE e-MAIL e Pembekal menerima notifikasi email
NOTIFICATION penghantaran e-Purchase Order ( e-PO ) dari
AND SEND e- TNB Suppliers
PURCHASE ORDER e Pembekal membuat semakan melalui sistem dan
CONFIRMATION mengesahkan penerimaan.

NOTA PENTING UNTUK PEMBEKAL

1. Sebelum meneruskan proses ini sila pastikan anda menggunakan Internet Explorer 8 (IE8) /9
(IE9) /10 (IE10) / 11 (IE11)sahaja. Mozilla Firefox atau Google Chrome tidak boleh digunakan

buat sementara waktu.

2. Setting : Tool - Compatibility View(Silar ujuk User Manual bagi Technical Requirement)

Klik butang -Tools- pada Internet Explorer

Pilih - Compatibility view settings

Pada ruangan -Add this website- sila taip : thb.com.my
Klik butang - Add

Klik butang -Close- dan -Refresh

3. Java:version 1.6

4. Windows 7 / Windows 8 atau Windows XP
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

PROSES KESELURUHAN BAGI PESANAN BELIAN ELEKTRONIK (e-PURCHASE ORDER
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016
PROCESS (1) : | RECEIVE e-MAIL NOTIFICATION AND SEND e-PURCHASE ORDER CONFIRMATION
ROLE : TNB SUS SUPPLIER

1.0. Pembekal akan menerima makluman dan butiran mengenai e-PO melalui e-mail yang telah di
kemaskini oleh pembekal di dalam SUS Portal

Dear Sir/Madam,

The following document has been transmitted to you:

Purchase Order: 0040271562

You can use the following URL to branch diredy to our Supplier Portal

and display or process the relevant document:

http://susstg01.hg.tnb.com.my:8000/sap(bD1IbiZjPT QwMA==)/bc/bsp/sap/srmsus_selfreq/useriogin.htm?action_id=ord

Best regards,
Your Supplier Portal Team

TNB Standard disdaimer applies to any electronic communications

2.0. Catatkan nombor e-PO yang berkaitan untuk memudahkan pencarian di dalam SUS Portal

Purchase Order: 0040271562

3.0.Supplier perlu melaksanakan proses confirmation dalam sistem sebelum melaksanakan kerja
mengikut e-PO yang di beri. Sila ikut langkah seterusnya untuk melaksanakan proses confirmation.

4.1. Log in ke dalam Sus Portal menggunakan ID dan Password

AD
® 2008 SAP AG. Al rights reserved w
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

4.2 Klik tab-Purchase Orders.
Untuk mendapatkan senarai e-PO

4.3 Klik pada- Dokumen Number
Bagi nombor e-PO yang dinyatakan dalam e-mail sebelum ini.

Purchase Orders

Eack Forward

me | Find | Help | FAQ | Logoff

List of Purchase Orders

J List of Purchase Orders

. ! DOTODD 1845 ! ElQ 06.01.2015 New 1,000.00 MYR 0040271562
. DOTOD 1844 / 4 3 \ 06.01.2015 New 500.00 MYR 0020032233
. DOTOD 1825 \ * / 22122014 (Confirmed 10.00 MYR 0020032144
T
. DOTOD17ST M 09.12.2014 (Confirmed 1,000.00 MYR 0020032060
. OOTOO01THE PO 09.12.2014 (Confirmed 150, 000.00 MYR 20032058
. DOTOO017T3 PO 09.12.2014 (Confirmed 150, 000.00 MYR [y
. OOTOOD17EE PO 05.12.2014 (Confirmed 150, 000.00 MYR DO315ET
. 007001753 PO 18.11.2014 (Confirmed 1,000.00 MYR 0020031573
mm | snTanaeTon ) an ae e Y ) o A A L A T

Paparan Display Purchase Order seperti dibawah akan ditunjukan.

I Display Purchase Order

| Process | [ Pisplay Document Flow | [ Print | [ Download |

I Document Nombsr

I Document Name [P0

I Document Date 08.01.2015
0040271562

| Purchase Crder Mo
I Requested Follow-On Documents  Purchase Order Response, Confirmation, Goods Receipt, Invoice

| Status MNew

4.4 Klik butang - Process
Untuk meneruskan proses confirmation tersebut.
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

Paparan Process Purchase Oder seperti dibawah akan ditunjukan.

| Process Purchase Order

Cl
| Document Number
| Document Name [Po |
| Document Date
| Purchase Order Ne. |ooz0032232 |
I Requested Follow-On Documents  Purchase Order Response, Confirmation, Goods Receipt, Invoice
| Status In Process.
I Item Querview 7]

“ | Desslectfem X Hejea fe ‘w“- aach El

4.5.Klik butang - Confirm All Item .
Pastikan status e-PO bertukar menjadi Confirmed.

4.6.Klik butang — Send .
Supaya confirmation tersebut dihantar kepada pihak TNB

Paparan seperti dibawah ditunjukkan bagi membuktikan bahawa proses confirmation telah Berjaya
dilaksanakan.

e -
O

Display Purchase Order

[Create | [D=play History | [ Dispiay Dr Flow | [Print ] [©
I Basic Data =l
| Document Number LT
| Document Name [Fo |
| Document Date los.01.2015 ]
| Purchase Order No.
| Foliow-On D Purchase Order Response. Confirmation. Goods Receipt. Invoice
| Status Confirmed
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

Pastikan status e-PO bertukar dari (New) menjadi (Confirmed) di paparan asal List of Purchase Order
seperti dibawah bagi memastikan proses tersebut telah berjaya dilaksanakan.
Paparan sebelum proses Confirmation

List of Purchase Orders

[} D0TODD1545 PO 08.01.2015 New 1.000.00 WYR 0020022232

Paparan selepas proses Confirmation

| List of Purchase Orders

. DOTOD01845 PO 06.01.2015 nfirmed 1,000.00 MYR 0020032232
TeA———

e-PO boleh di cetak untuk simpanan supplier, sila rujuk langkah seperti dibawah:-

5.1 Klik butang -Print

| Find | Help | FAG | off

_ist of Purchsse Orders > Displsy Purchase Order

Display Purchase Order

[(Crest= Canfimation | [ Gisplay Fistory | [Dispiay D

I Basic Data m E

| Document Number

I Document Mamse [Fo |

| Document Date 06.01.2015

| Purchase Order No. M‘

I R d Follow-0Om Dy Purchase Order Response, Confirmation, Goods Receipt, Invoice
Status Confirmed

|
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

5.2 Sekiranya paparan seperti dibawah dipaparkan, sila klik butang - Open

File Download

Do you want to open or save this file?

Q MName: susdoc.zip
Type: WinRAR ZIP archive, 13.9KB

From: tnbsrmOLl.hg.tnb.com.my

P

|@ While files from the Intemet can be useful, some files can potentially

[ Cpen ] Save ][ Cancel ]

harm your computer. f you do not trust the source, do not open or
save thig file. What s the rigk?

| Document Date 08.01.2015
I Purchase Order No. |poz0z2232 |

I Reguested Follow-On Documents  Purchase Order Response, Confirmation, Goods Receipt, Invoice
= | Status Confirmed

I Item Onrerviews

Paparan e-PO akan dipaparkan seperti dibawah dan boleh di cetak seperti biasa.

@ TENAGA
=) NASIONAL sernap
Suppler Training 1 Purchase Order
20300 RAWANG
MALAYSIA Information
Descripton: ro
Ordor No (SUSIERMS):. 0070001845 /0020032232
Version: B
: 06012018
Contract No:
Contact parson: Sysswans Surat
Tolephone: ove2sa12
Fax osez34711
toc Syenuani o commy
St acaress
TNB Corporate
Tenaga Nasional Berhad
PO Box 11003
50732 129, JALAN BANGSAR, KL
MALAYSIA
Pagetiz
Torms of payment
Payment Due IN 30 Days
Order details
tom Productno. Description Product type Delivery date Quantity unit
Prica per unit Net value
1 Material Material 14.01.2015 10 EA
10000 MYR/1 EA 1,000.00 MYR
Total value 100000 MYR
SYARAT-SYARAT PESANAN BELIAN
1.Syarat-syarat Pesanan Belian (Purchase Order "PO") ini adalah am Kopada iain dalam
Tawaran/SebuthargaiTender/Kontrak.
2.Setiap serahan barang-barang yang dibuat mengikut PO ini dengan Y (¢ nyatakan nombor PO).

3.nbois-inbols hendaklah dialamatkan kepada Pejabat Pembayaran seperti yang tertera di muka hadapan PO ini. Sila tulis nombor PO
pada semua inbols, surat-menyurat, dan laindain.
4BarangPerkhidmatan/Kerja  yang tidak mengikut  spesifikasi Tawaran/Sebutharga/Tender/Kontrak  akan ditolak.
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
PANDUAN PENGGUNA (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 1 /2016

Pembekal perlulah berhubung dengan Pemula (Contact person) yang tercatat di dalam e-PO tersebut,
untuk sebarang urusan.

@ TENAGA
NASIONAL Bernap

s
Supplier Training 1 Pu rChase Order
20300 RAWANG
MALAYSIA Information
Description: PO
Order No.(SUS/IERMS): DOT0001845 /0020032232
Version: 1
Date: 06.01.2015
Contract No: K
Contact parson: Syazwani Suriati
Telephone: 096234712
Fax: 096234711
E-mail: syazwani.rahim@tnb.com.my

Ship-io address

TNB Corporate

Tenaga Masional Berhad

PO Box 11003

50732 129, JALAN BANGSAR, KL
MALAYSIA

Page 1/2

Terms of payment
Payment Due IN 30 Days

Sila gunakan e-PO yang dicetak untuk sebarang perkhidmatan yang di arahkan oleh Pemula (Contact
person)

TAMAT
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