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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

PROCESS (1) : | RECEIVING E-PO NOTIFICATION AND ACKNOWLEDGE E-PO IN SUS
ROLE : | TNB SUS SUPPLIER

1.0. Supplier will receive details on the e-PO through e-mail as updated in SUS Portal

Notification of New Documents in Supplier Portal

Owner =] TnNB_SOMS
Created =] SCM_SUS_RFC2
Dear Sir/Madam,

The following document has been transmitted to you:
Purchase Order: 0020035768

You can use the following URL to branch directly to our Supplier Portal
and display or process the relevant document:
https://srm.tnb.com.my/ir)/portal?action_id=order.detail.view&doctype=0rder&docid=005056B8006C1EDBABBI625SDB1AASCAS

REMINDER: Kindly acknowledge your awarded PO(s) in SUS Portal before
commencing the work to avoid facing problem during payment process.

Best regards,
Your Supplier Portal Team

TNB Standard disclaimer applies to any electronic communications

2.0. Take note on the e-PO number

Purchase Order: 0020039768

3.0. Supplier to acknowledge the receiving of the e-PO by performing confirmation process in the
system before start work as statedin the e-PO.

4.1. Log in to SUS Portal using ID and Password

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNB SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Untuk makiuman, sistem TNB Supply Chain Management System akan mengalami gangguan -
oleh kerja-kerja pada tarikh dan waktu berikut Login ID

Tarikh/ Masa mula +Jumaat, 14 Februari 2020, 8.01 malam '’ —
Tempoh 25 Hari

Segala kesulitan amatlah dikesali. Terima kasih

We wish to inform that the TNB Supply Chain Management System will be temporarily
interrupted for maintenance activities. The interruption will be on:

Start Date/ time : Friday, 14th February 2020, 08.01 pm
End Date/ time : Wednesday, 19 February 2020, 1159 pm S Fsase entar e same Looh 1 3nc e e
Duration :5Days
* Please use the temporary password sent fo your e-mail fo change
We apologize for any inconvenience caused. Thank You, with new password.
2. KELEWATAN PROSES SUIL KKM.
Untuk makluman, proses pendaftaran / pembaharuan sijil pembekal TNB yang mehbatkan Sijil Kementerian * This is TNB information. Any moddfication, copying. reproduction,
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikut: antexdapa‘n 5u berkaitan akses sistem ePerolehan revwlwa::lr; uni:wx v:snns z:nsvv*ssmn : u:nslnmon in any
manner, of the said information on the website, including text, graphics,
KKM. Segalz kesulitan yang timbul amatizh dikesali Bt bossdeptloa il L

3. PENYIARAN IKLAN TENDER DALAM AKHBAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Mediameny San Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Seivices, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019.

Ikdan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star

Terima Kasih.
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

4.2 Click on tab - Purchase Orders to display the list of e-PO

4.3 Find your Purchase Order Number by:
a. Click on — Purchase Order Number

For the e-PO number as statedin the e-mail received.

s
NALONAL
4 Back *  History Favorileg 4 2
[ [ L [
Administration RFx and Auction: Purchase Orders Goods Receipt Service Entry Sheet
All New Changed In Procgss. Confirmed

Purchase Orders > All

List of Purchase Orders

List of Purchase Orders
‘ Print

Document Name

Document Number

|

Invoices and Credit Memos

Document Date

| 0020039768 70006329 PO 22.01.2020
4.3 70006318 PO 21012020
70006317 PO 21.01.2020
| 0020039754 70006315 PO 20.01.2020
b. Click on the filter icon and click
List of Purchase Orders
S Print
%y, Purchase Order Na Document Number Documen
ANNODNA AT i

J 0041102827

Purchase Order Mo, Click to sort or filter

TusUo 7

1000714518

J 0020891302
J 0041018662

Fill in the ePO number (with prefix 00) and click on Filter button

Use * to represent any series of characters

Show rows where: Purchase Order No

FU

PO

0040624791

equals -

List of Purchase Orders

% Purchase Order No

0040624791

‘F| Document Number
1000278800

Document Name
PO

Search

Welcome. Mr. Supplier 15 YSR Trainir

!

Maintain Certificates / Supplier Details

Full Screen | Off

Total Value Status
1,977,180.00MYR New

PO Overall Weightage %

50,100.00MYR Confirmed
25,000.00MYR Confirmed
5,000.00MYR Confirmed

List of Purchase Orders

%y, | Purchase Order No Dc
Sort Ascending 101

~ |Sort Descending 10

— A

==
0020891302 104

~ |oodo3e7a67 10

~ (0040426513

__|oodoasi12 1
0040451125 - | 100

Display Purchase Order screen will be displayed by click on the ePO number.
Review the item list before proceeding with the next step.
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

4.4 Click on button — Confirm PO to proceed with confirmation Process.

4 Back ' History Favorites
Administration RFx and Auctions Purchase Orders Goods Receipt
Al New Changed & InProcess  Confirmed

Purchase Orders > All

List of Purg 4 4
pRurshesed, .

splay Purchase Order

Service Entry Sheet

[& Confirm PO |||Pispiay Document Flow | | [ & Print

eneral Information

[ 1

Invoices and Credit Memos

I

Maintain Certificates / Supplier Details

Search

Terms of Payment

Basic Data

Purchase Order No: 0020039768
Document Number: 70006329
Document Name: PO
Document Date: 22.01.2020
Status New

Follow-On Documents:

L |

Payment in Days

Terms of Delivery
Incoterm

PO confirmation / acknowledgment screen will be displayed.

4.5 Click on button - Confirm All Item.
Make sure e-PO status has changedto Confirmed.

=  Item Overview

| _@Oonﬁrm All ltems

> ||| v+ Expand Al | » Collapse Al

4.5 Number  C...  Short Text
- 1 @ service item
- 1.1 SERVICE-1
i 1 SERVICE-2

Product

PO Quantity
1.000Act Unit | 1,977,180.00N 14.02..
988,490each = 088,490.00MY
088,690each = 988,690.00 MY

Net Value (Unconfirmed Items)

Net Value (Confirmed Items)

Net Value (Total of all ltems)

4.6 Click on button — Send to send confirmation of the e-PO to TNB

Ve
NASONAL
4 Back Forw L
Administration

All New

Purchase Orders > All

Changed

RFx and Auctions

In Process

History  Favorites

L I
=

Purchase Orders Goods Recaipt

Confirmed

1

[send[E

»a

Follow-On Documents:

Display History | |

4.6
Basic Data
Purchase Order No: 0020039768
Document Number: 70006329
Document Name PO
Document Date: 22.01.2020
Status: In Process

[ [

Saervice Entry Shaat Invoices and Cradit Memos.

List of Purchase Orders > Display Purchase Order > Process Purchase Order
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Maintain Certificates / Supplier Details

Terms of Payment
Payment in Days

B No result found

Terms of Delivery

Incoterm

Purchase Or... Requir... Confirmed Q...

1.000
988,490
988,690

Search.

Q-

Welcome Mr. Supplier 156 YSR Train

Full Screen | ¢

Discount in %

Location

Unit of Meag
Act Unit

.| C Status

1. Confirmed
each Confirmed

each Confirmed

1,977 ,180.000
0.00MYR
1,977,180.00MYR

Q-

Welcome: Mr. Supplier 15 YSR Train|

Full Screan | C|

Discount in %

Location



SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

Below message to show confirmation process is successful.
Status shows ‘Confirmed’

s

4Back Forward »  History Favorites

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos
Al New Changed In Process Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order
Purchase Order: 0020039768

Search

Maintain Certificates / Supplier Details

Q.

Welcome: Mr. Supplier 16 YSR Tr

Full Screen

| CreatelInitiate SE || Display History || Display Document Fiow | | [ & Print |

General Information

Item Overview

4 Expand All| [ »* Collapse All]

Number | Short Text

Product PO Quantity Purchase Orde... Required on
1 service item 1.000Act Unit  1,977,180.00MYF  14.02.2020
14 SERVICE-1 988,490 each 988,490.00MYR
1.2 SERVICE-2

988,690 each 988,690.00MYR
Net Value (Unconfirmed Items)

Net Value (Confirmed Items)

Confirmed Qua... | Confirmed f|
1.000 Act Unit 14.02.2040 Confirmed

988,490 each
988,690 each

Status

Confirmed
Confirmed
P.0OMYR
1,9777 aaaua

To make sure e-PO status changed from (New) to (Confirmed) in List of Purchase Order screen.

Before Confirmation process

@m“ Search Qe+ | Log
4Back Forward ¥ History Favorites Welcome: Mr. Supplier 15 YSR Training Y<
Administraion  RFxandAuctions | Purchase Orders | Goods Receipt  Service Entry Sheet  Invoices and Credit Memos  Maintain Certificates / Supplier Delails
All | New Changed | InProcess = Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order > Display Document Flow

Full Screan | Options

Document Flow
Back to Document
Document Type Document Number Document Name Document Date Status Total Value
Purchase Order 0070006329 PO 22.01.2020 New 1,977,180.00MYR
Total Value is exclusive of discount / surcharge (if applicable)
After Confirmation Process
Pz ey
4Back Foward ¥ History Favorites Weicome: Mr. Supplier 15 YSR Training Y
-
= e o RS I = =
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al | New Changed | InProcess  Confimed
Purchase Orders > All Full Screen || Options
List of Purchase Orders > Display Purchase Order > Display Document Flow
D Flow
Back to Document
Document Type Document Number Document Name Document Date Status Total Value
Purchase Order 70006329 PO 22.01.2020 Confirmed 1,977,180.00MYR
Total Value is ive of di 1 ge (if
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

Steps to print copy of e-PO:-

5.1 Click on button — Print.

4Back Forward »  History Favorites
Administration RFx and Auctions. Purchase Orders. Goods Receipt Service Entry Shest Invoices and Credit Memos
An New Changed In Process Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order 5.1
Purchase Order: 0020039768 | o :

C

Maintain Ceminicates / Supplier Details

Search Q-

Welcome. Mr. Supplier 16 YSR Train,

Full Screen | C;

Create/Initiate SE || Display History || Display Document Flmnll & Print| '

=  General Information

Terms of Payment

Basic Data

Purchase Order No: 0020039768
Document Number: 70006329
Document Name: PO
Document Date: 22.01.2020
Status Confirmed
Follow-On Documents:

» m

5.2 If one of below screens prompted, click on button — Open.

Newer IE version
s,
4 Back Forward b History Favorites

Administration RFx and Auctions Purchase Orders Goods Receipt Servica Entry Sheel Invoices and Credit Memos
Al New Changed InProcess = Confirmed

Purchase Orders > All
List of Purchase Orders > Display Purchase Order

Purchase Order: 0020039768

Payment in Days

Terms of Delivery
Incoterm

=

Maintain Certificates / Supplier Details

Discount in %

Location

Search: Q- L

Welcome: Mr. Supplier 15 YSR Trainin:

Full Screen || Opt

[Ci itiate SE || Display History || Display Document Flow | | [ & Print

©  General Information

Basic Data Terms of Payment

Purchase Order No: 0020039768 Payment in Days Discount in %
Document Number: 70006329

Document Name: PO

Document Date: 22.01.2020

Status: Confirmed Terms of Delivery

Follow-On Documents: Incoterm Location
»m

5.2

Do you want to open or save susdoc.zip (16.9 KB) from unadevsrmci0l.hq.tnb.com.my?
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

Google Chrome

P, Search
4Back Forward ¥ History Favortes Welcome: Mr. Supplier 15 Y
— r - — — — —
= E e = E =
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New  Changed | InProcess | Confirmed
Purchase Orders > All Full £
List of Purchase Orders > Display Purchase Order
Purchase Order: 0020039768
| Createlinitiate SE || Display History | | Display Document Flow | | | & Print |
=  General Information
Basic Data Terms of Payment
Purchase Order No: 0020039768 Payment in Days Discount in %
Document Number: 70006329
Document Name: PO
Document Date: 22.01.2020
Status: Confirmed
Follow-On Documents:
»m Terms of Delivery
Incoterm Location

i susdoc (2).zip

Page 7 of 8



SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — e-PURCHASE ORDER (SERVICE) VOL 2 /2020

Copy of e-PO will be displayed as below and can be print as usual.
Supplier to liaise with Person in Charge (Contact Person) as statedinthe e-PO for any related inquiry.

@ TENAGA
NASIONAL seruap

Supplier Training 15 PLI rchase Ol’del’
jalan abc
20300 Rawang Information
SELANGOR PROJECT/ORDER/
COST CENTER NO: C600000
Description: (N.P. Perkhid Pengguna)-Unit Pentad
& Am
Billing address Order No.(SUS/ERMS): 70006329 /0020039768
Pengurus Besar (Kewangan) Version: 1
TNB Bahr -~~~ P~—b~b-~ian, Dalse SX it
Aras 14 & Contract No:
No_ 19, Jaian nimur, Contact person: Sudhir Mishra
46200 P.J., Selangor D.E Telephone / Ext: i
Fax:
E-mail: sudhir@virtuaicalibre com my

Ship-to address

TNB Distribution Division
Please enter your adress herel
46200 KUALA LUMPUR
MALAYSIA

Page1/4
Terms of payment

Payment Due Immediately

Order details

Item Product no. Description Product type Delivery date Quantity unit

Note: A reminder email will be sent every 3 days until the PO successfully confirmed.

Sample of Reminder Notification:

Action Required#5:Please acknowledge e-PO 20840788

Owner =1 TnB scMs
Created =] RAMADHAN on 10.(

Dear Sir/Madam,
Our record indicates that you have not acknowledge the PO(s).

The following document has been transmitted to you:
Purchase Order: 20840788 on date 25.07.2018

You can use the following URL to branch directly to our Supplier Portal
and display or process the relevant document:
http://susstg01.hq.tnb.com.my:8000/sap(bD1IbiZjPTQwMA==)/bc/bsp/sap/srmsus_selfreg/userlogin.htm?action_id=order.detail.view&doctype=0rder&docid=0050568000601ED8A3F630EF6C106FE4

Kindly acknowledge your awarded PO(s) in SUS Portal before commencing
the work to avoid facing problem during payment process.

Thank you for your prompt action to this matter.

Best regards,
Your Supplier Portal Team

END
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