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1.2.6.3 Create User in SUS Portal by Supplier Administrator
This process is to create another user within the same company. By default, the creator who

creates new user will be given a role as an administrator for the company.

1. Login to portal as supplier administrator. Fill in the User Id and Password, then click on
‘Logon’ button.
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1. AKTIVITI PENYELENGGARAAN SISTEM TNB.

Untuk makluman, Portal TNB SCMS akan mengalami gangguan disebabkan oleh kerja-kerja penyelenggaraan v
Field Value Example
User ID <Enter the User ID> admin
Password <Enter the Password> welcomel00

2. A SUS portal screen will display. Click on Administration tab. Then click on ‘Create

Users’. A Create User screen will be displayed.
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3. Fill in all required information in General User Information section and tick on

checkbox for user roles. These user roles should be assigned to the specific users.

nwepstgO1.hq.tnb.com.my:50000/ir/servlet/prt

ortal/prtti O ~ € X | Z Create Users - SAP NetWea...

File Edit View Favorites Tools Help

} Welcome ROS TESTING 019 MAWAR 19 -

[Search] Agvances search
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7% | Secure AccessSSLVPN-.. 2]PRD-ROS Z” PRD-PORTAL 2] QAS-ROS 7 QAS-PORTAL & |DEV-ROS I DEV-PORTAL
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Create Users | FindUser | OwnData | CompanyData | Customer List

| portaiFavorices ElQ | ceneratuser information
| *user Name cpros19+1
|*Password  |essses
| *Confirm Password .o
| *FormOtaddr Ms -
| *First Name ROS TESTING 19 +1
| *Last Name MAWAR 19+1
| "€-Mail Address ROSTESTING191@2013.COM
| *Country MALAYSIA -
| Language English v
| *Company
Field Value
User Name <Enter the User Name for the user>
Password <Enter the Password for the user>

Confirm Password

<Enter the Confirm Password >

Form of Addr

< Select the Form of Addr>

First Name

<Enter the First Name>

Last Name

<Enter the Last Name>

E-mail Address

<Enter the E-mail Address>

Country

< Select the Country>

Language

< Select the Language>

Role

SAP_EC_SUS_NVOICER
SAP_EC_SUS_SERVICE_AGENT
/SAPSRISUS_ADMIN_SUPPL_EHP1
ISAPSRM/SUS_INVOICER_EHP1
ISAPSRM/SUS_SERVICE_AGENT_EHP1
/SAPSRM/SUS_ORD_COLL_USER_EHP1
SAPSRI/SUCO_BDDER_EHP1
SAP_EC_SUS_ADMIN_VENDOR
SAP_EC_SUS_BIDDER
SAP_EC_SUS_DISPATCHER
SAP_EC_SUS_MANAGER
SAP_EC_SUS_ORDER_PROCESSOR

SAP_EC_SUS_SAR_PROCESSOR

Page| 1/of1

vineeneeleneenn@

Description

SAP SRM SUS Invoicing Party

SAP SRI SUS Service Agent

SAP SRI SUS: Administrator Suppler

SAP SR SUS: Invoicing Party

SAP SRM SUS: Service Agent

SAP SRI SUS: Suppler Order Collaboration User
SAP SRM; Bidder in Suppler System

mySAP SRM SUS Administrator Suppler

mySAP SRM SUS Bidder

mySAP SRM SUS Dispatcher

mySAP SRM SUS Manager

mySAP SRM SUS Order Processor

mySAP SRM SUS Scheduling Agreement Release Processor
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Description Value
Roles < Select the User Roles>

4. Scroll up the screen and read the disclaimer. Then, tick the checkbox

[V Yes, | have read the dsclaimer sbove |
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I Portal Favorites E @ The foregoing clauses shall apply to the fullest extent as permitted in law.

by this website.
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I Yes, | have read the disclaimer above I

I General User Information

Further to any other provisions herein, you hereby agree to indemnify and keepTNB indemnified from and against any and all d
any legal fees) arising directly or indirectly or which may arise out of your breach or violation of these Terms of Use or any th|

The content of this website is confidential you should not disclose its contents to any other person, nor create, take or distrib

| *'User Name [cPrROS19+1 ]

| *Password [sennee ]

5. Click on ‘Save’button.
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« Own Data TNB reserves the right to alter or amend the contents of the website and these terms at any instance without any priq|
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» Evaluations edit, modify, reformat or summarise; to transmit, downioad or upload or to otherwise publish or republish the same for|

registration exercise as provided herein
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6. A new user screen will be displayed.
() 1o/ inwepstgt ha b comamy 50000 senetprsportalipts © = & X |[ 27 Create Users - 4P Nettea.. | |

File Edit View Favorites Tools Help
9% ©Secure Access SSLVPN-... £)PRD-ROS Z¥ PRD-PORTAL £)QAS-ROS Z7 QAS-PORTAL £ DEV-ROS Z¥ DEV-PORTAL

Administration

| Customer List

| poraiFavorites Elg SAP SRM Home | End | Hep | FAQ | Logoff F Pt
[ ¢ create User > Display User
Sy User:CPROS19+1
i
« Create Users
° ::n"; | cenerat user information
+ Company Data | User Name CPROS19+1
* Customer List | *FormOtaddr
. Evalontioes | *First Name ROS TESTNG 19 +1
| "Last Name MAWAR 19+1
| *E-Mail Address ROSTESTING191@2013.COM
| *Country
| Language
| Company
| Assigned Roles SAP SRM: Bidder in Supper System

6.1 If the administrator want to make changes for the new user, just click on
‘Process’ button. The fields under General User Information section & Roles section
will be enabled.

6.2 After make changes, click on ‘Save’button to save the changes.

Administration

| Customer List
Create Users
= N I: 4 2
I Portal Favorites B]= SAP SRM Home | Find | Help | FAQ | Logoff i 5
I ¢ creste User > Disolay User > Edit User
v Messages

+ Reacuessages |_USET : CPROS19+1
B Cancel]

« Create Users

: (F::nul::; I General User Information

« Company Data | user Name CPROS19+1

» Customer List | Password |

* Evaluations | Confirm Password [

| *Formotaddr Ms. -
| *First Name [ROS TESTING 19 +1
| *Last Name [MAWAR 19+1
| *E-Mail Address (ROSTESTING191@2013.COM ]
| *Country MALAYSIA v
| Language English =
| company

B Role Description
[ | SAP_EC_SUS_INVOICER SAP SRM SUS Invoicing Party
[l | SAP_EC_SUS_SERVICE_AGENT SAP SRM SUS Service Agent
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7. New user that has been created is required to login to the portal. Fill in the new

User ID and the Password which has been created by administrator.
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1. AKTIVITI PENYELENGGARAAN SISTEM TNB.

Untuk makluman, Portal TNB SCMS akan mengalami gangguan disebabkan oleh kerja-kerja penyelenggaraan v

< i >
Field Value Example
User ID <Enter the User ID> cpros19+1
Password <Enter the Password> scml23

8. A message @ Passwordhasexpred| i annear The user will be requested to

change the password to new password and confirm. Then, click on ‘Change’button.

Change Password
User D
Oid Password *

New Password *

SAP AG. All rights reserved

@ TENAGA
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© Password has expired

Confirm Password * ®eeeeessss) |

[ [ change J| cancel
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Field Value Example
Old Password <Enter the Old Password> scml23
New Password <Enter the New Password> welcomel00
Confirm Password | <Enter the Confirm Password> welcomel00
9. A portal Home page will be displayed. Click on Administration tab.

Overview | Personalization

No content available for this navigation node
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10. A SAP NetWeaver screen will display and the user is require to change password

(same as step no. 8).

Create Users
411 4
Portal Favorites ElBl

& No switch to HTTPS occurred, so it is not secure to send a
password

(@ This is an inttial password that must be changed

User: CP3000629A
Current Password: *  esesse
New Password: ©  eessssses
Repeat Password: *  |eeeesssesl |
M Change | _Delete Password

D
Copyright © 2013 SAP AG. All rights reserved w

Enter the following values for changing the password. Then, click on ‘Change’ button.

Field Value Example

Old Password This password should be same scml123#

as in step no.8

New Password This password should be same | welcomel00#

as in step no.8

Confirm Password | This password should be same | welcomel00#

as in no.8
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11. A message | The password was changes | will display. Then, click on ‘Continue’

button.
OwnData | CompanyData | Customer List
Create Users
(4131 “
Portal Favorites Bl
£\ No switch to HTTPS occurred, so & is not secure to send a
password
(@ The password was changed
Copyright ® 2013 SAP AG. Al rights reserved. w
12. Procedural steps completed.

If user having difficulty to create new user/sub ID for SRM , please inform TNB using email
below;

e-tendersupport @tnb.com.my




