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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPL{ERHJURCHASE ORDER (SERVICE)2028

PROCESS$)( : INITIATE SERVICE ENTRY
ROLE : TNB SUS SUPPLIER

Supplier will performNITIATE SERVICE ENfiR¥ess once the service as stated in ¢d@Ohas been
donef/finished.

Supplier to ensure agreed value entered in the system in order for the Service Entry to be verified and approved.

1. Login to Sus Portal

PENGUMUMAN

1. AKTIVITI PENYEL TNE SUPPLY CI

SYSTEM (SCMS).

Untuk makiuman, sistem TNB Supply Chain Management System akan mengalami gangguan
okeh kerja-kerja pada tarikh dan wakiu berikut

Login ID

Tarikh/ Masa mula : Jumaat, 14 Februari 2020, .01 malam F —
L o
Tempoh +5 Hari

Segala kesulitan amatiah dikesali. Terima kasih

We wish fo inform that the THE Supply Chain Management System will be temporarily

interrupted for maintenance acfivities. The interruption will be on: Reset Password

Start Date/ time : Friday, 14th February 2020, 08.01 pm

End Date/ time : Wednesday, 19 February 2020, 11.59 pm ;E;B* enterihe same Lol N1 SeiEa S

Duration :5Days 3
e * Please use the temporary password sent o your e-mail fo change

We apologize for any inconvenience caused. Thank You with new password
2. KELEWATAN PROSE S PENDAFTARAN/PEMBAHARUAN PEMBEKAL BERKAITAN SLJIL KKM.

Untuk makluman,_ proses pendaftaran | pambaharuzn sijil pembskal TN yang malibatian Sijil Kementerian 4 This s, THE. e Ay e e AU
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikutan terdapat isn berkaitan akses sistem ePerolehan . uploading, posting, i or distribution, in any
KKM Sepala kesulitan yane fimbul amatlah dikesal; manner, of the said information on the websits, including text, graphics,

cade andicr software without permission in writing is prohibited.

3. PENYIARAN IKLAN TENDER DALAM AKHBAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamalan operasi akhbar Utusan Malaysia (Mediamony Sdn Bhd) dan bagi memastikan proses

pengiklanan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Services, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019.

Ikian Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star
Terima Kasih_ 5

2. Click orPurchase @lerstabto display list of the-PO

3. Click ong Purchase OrdeNumberfor the e-POnumber which service has been performed.

s, Search Q-
4Back Forward b History Favorites Welcome: Mr. Supplier 15 YSR Trainir
Administration RFx and Auctions. Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New = Changed = InProcess  Confirmed

Surchase Orders > Al Full Screen || O

List of Purchase Orders
List of Purchase Orders

‘-:;:,F‘r-m

umber Document Name Document Date Total Value Status PO Overall Weightage %

0020039768 PO 22.01.2020 1,977,180.00MYR  Confirmed
70006318 PO 21.01.2020 50,100.00MYR  Confirmed
I 0020039756 70006317 PO 21.01.2020 25,000.00MYR  Confirmed
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4. Display Purchase Ordascreen displayed.

Click on buttort, Create / Initiate SE

o, Searen
4 Back b History Favorites Welcome: Mr. Supplier 16 YSR Train
»
| | 1= [ [ | |
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New Changed n Procass. Confirmed

Purchase Orders > All Full Screen | @

List of Purchase @ “qy Purchase Order

l Create/Initiate SE b «ary || Display Document Fiow | | | S Print

= | General Information

Basic Data Terms of Payment

Purchase Order No: 0020030768 Payment in Days Discount in %
Document Number: 70006329

Document Name: PO

Document Date: 22.01.2020

Status: Confirmed

Follow-On Decuments:
Terms of Delivery

Incoterm Location

5. Service Entry (SE) creation / Initiasereen displayed.

6. Fill in the required fields or make changes on any field if necessBasia Datasection.

Note : During Service Entry creation, there will beP&rformance Security (PS) validation.
Suppliersstill can proceedwith the creation even the PS has expiréihis is only taotify
suppliers if :

Scenario 1 : PS is expire within 30 days

I Messages

Warning: PS will expire on 29.07 2017 . Kindly contact Pemula/Initiator or Contract Management Unit at confract-helpdesk@inb.com.my for more details.

Scenario 2 : PS has expired

I Messages

Waming: PS has expired on 29.06.2017 . Kindly contact Pemula/nitiater or Contract Management Unit at contraci-helpdesk@inb.com.my for more details.
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Basic Data

Confirmation:running number (by system)

Document Namesupplier may enter simplified description of the services
Document DateDate of the confirmation created (system default)
Purchase Order N&?O number (system default)

Status:status of confirmation Service Entry (system default)

Service Information

Service AgentNaméa I YS 2F (KS adzJL) A SNDa
Service Locatiorlocation of the service/job executed

1 Back ¥ History Favorites
g
[ 1 = { [ | [
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates
Al New Changed In Process Confirmed

Purchase Orders > All

= | General Intformaton

Basic Data Service Information
Confirmation: 3000008792 Service Agent Name:
*‘Document Name: .sg[i[;e‘ Service Location:
Document Date: 23.01.2020

Purchase Order No 0020039768

Status: Created

= Item Overview
+, Expand All| [ »* Collapse All| | | Select All || Deselect All| | | EPropose Outstanding Quantities | | Update Prices

Number

Status Product Product T... | Line Type Description Quantity Unit of Me...
1 In Process service item
Service each

11 In Process Standard Line  SERVICE-1 0

F3Syi

Search

Welcome. Mr. Supplier 16 YSR Trainit

Supplier Details

Full Screen | Of

Quantity ... Net Value Ik

o.0oMYR & M

Open

6. At Item Overview section, supplier needssfecify the completion of the services whether fully

completed or partial completedRefer example 1 &P

4 Back ¥ History Favorites Welcome: Mr. Supplier 16 YSR Train|
e
[ 1 E = [ [ 1 I
Administration RFx and Auctions Purchase Orders Goods Recaipt Service Entry Shest Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New Changed | InProcess = Confirmed
Purchase Orders > Al Full Screen | C|
Basic Data Service Information
Confirmation: 3000008792 Service Agent Name:
*Document Name: serice Service Location
Document Date: 23.01.2020
Purchase Order No. 0020039768
Status: In Process
= Item Overview
» Expand All || ¥t Collapse All | | | Select All || Deselect All | || &l Propose Outstanding Quantities || Update Pric 6
Number Status Product Product T... | Line Type Description Quantity Unit of Me... Quantity ... A Open Net Value ...
1 In Process service item 10.00MYR m
1.1 In Process Service Standard Line  SERVICE-1 10 each 988,490eacl 988,490eac 10.00MYR 1
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EXAMPLE 1 : FULLY COMPLETED SERVICE ENTRY.

i. Click on buttonrr Select All

ii. Fill in theQuantity column for each line.

4 Back ad ¥ History Favoriles

\ 1 =~

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet
Al New Changed In Process Confirmed
Purchase Orders > All
Purchase Order No.: 0020039768
Status: In Process

Item Overview ]

| [

[

Invoices and Credit Memos

v Expand All || # CollapsaAl || Select All IDeselaciAII || EPropose Outstanding Quantities || Update Pnces‘

Number Status Product Product T... | Line Type
1 In Process
11 In Process Service Standard Line

Description
service item
SERVICE-1

EXAMPLE : PARTIAL COMPLETED SERVICE ENTRY

Tickon the service line item.

ii. Click on button Propose Outstanding Quantities

[

Search Q-

Welcome. Mr. Supplier 15 YSR Traini

Maintain Certificates / Supplier Details

Quanti*

' 988,490 '

iii. Fill in the quantity of the service performed und@uantity column

s,

4 Back wd b History Favorites
I I -
Administration RFx and Auctions Purchase Orders

Al New Changed In Process Confiumed
Purchase Orders > All
SEIVILE EHUY [SE) LIEAUUI T INIUALE . JUUUUUGT 94

« Confirm \Save ¥ Cancel | | | [H CHECK LIST

[ [

Goods Receipt Service Entry Shest

Pleass refer to document's checklist before submit

= General Information

= Item Overview

of service P

[

Invoices and Credit Memos

+. Expand All || »* Collapse All | | | Select All || Deselect il | | EfPropose Outstandin Quantities| ate Prices
pa p: | g e

Number Status Product Product T... | Line Type
1 In Process
1.1 In Process Service Standard Line

Pages of 13

Description
service item

SERVICE-1

[

Full Screen | O

Me...| Quantity ... | Open Net Value ..

Il 988,500.00 @

_—t 988,490 eacl 988,480eac 988.49000F @ =
Search Q-

Welcome: Mr. Supplier 15 YSR Trainir

Maintain Certificates / Supplier Details

Quantity

—

Full Screen | OF

Unit of Me...| Quantity ... | Open
20.00MYR I

each 988 490eacl 988,480eac 10.00MYR ﬂ ~
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7. Select each line of services or all services depending o8ehace Entry

@% Search
4 Back ¥ History Favorites Welcome: Mr. Supplier 15 YSR Train|
! ! - i ! [ !
Adminisiration RFx and Auctions Purchase Orders Goods Receipt Service Enlry Sheet Invoices and Credit Memos Mainlain Cerlificates / Supplier Delails
Al New Changed | InProcess | Confimed
Purchase Orders > Al Full Screen | ©
Basic Data Service Information
Confirmation: 3000008792 Service Agent Name:
*Document Name: serice Service Location:
Document Date 23.01.2020
Purchase Order No.: 0020039768 7
Status In Process

Item Overview

* Expand A| ollapse All | | | Select All || Deselect All| || E8Propose Qutstanding Quantities | | Update Prices
Number tatus Product Product T... | Line Type Description Quantity Unit of Me.... Quantity ... | Open Net Value l...
1 In Process service item 10.00MYR |

il In Process Service Standard Line | SERVICE-1 10 each 988,490eac| 988,490 eal_10.00MYR I

8. Attach/upload any related documentsd; Laporan Kerja Siap (LKS), ktg) AttKcEme#Q | NS I
the bottom of the page. Please verify the required documents that need to be attached/uploaded
with initiator to avoid rejection during acceptance of Service Entry.

9. Click orBrowsebutton A Select related documemr Click onJploadbutton.
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