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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

PROCESS : | RETENTION SUM
ROLE : | TNB SUS SUPPLIER

Retention Sum PO

This refers to POs that are tied to specific Retention Sum Code that will be applicable during payment.

1.1. Log in to SUS Portal using ID and Password

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNB SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Untuk makiuman, sistem TNB Supply Chain Management System akan mengalami gangguan
i oleh kerja-kerja pada tarikh dan waktu berikut

Login ID

£

Tarikh/ Masa mula + Jumaat, 14 Februari 2020, 8.01 malam —
Tempoh :SHari

Segala kesulitan amatlah dikesali. Terima kasih

We wish to inform that the TNB Supply Chain Management System will be temporarily

interrupted for maintenance activiies. The interruption will be on: Reset Password
Start Date/ time  Friday, 14th February 2020, 08.01 pm
End Date/ time : Wednesday, 19" February 2020, 11.59 pm S raanze snier fhe mams Logi ) RO
Duration :5Days 3
* Please use the temporary password sent to your e-mail fo change
We apologize for any inconvenience caused. Thank You with new password,
2 KELEWATAN PROSES SIL KKM.
Unt |, proses pendaftaran / pembaharuan sijil pembekal TNB yang mehibatkan Sijil Kementerian * This is TNB information. Any moddfication, copying. reproduction,
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikutan terdapat isu berkaitan akses sistem ePerolehan reouanm’am uni:adig- posting. x:nsmxssioﬂ : ‘;ismﬁm. i:ﬁiw
' ’ = 2 manner, of the said information on the website, including text, graphics,
KKM. Segala kesulitan yang timbul amatlah dikesali bbb toree S S

3. PENYIARAN IKLAN TENDER DALAM AKHEAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Mediamony Sdn Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Services, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019.

Iklan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star

Terima Kasih 4

2.1. Click on tab - Purchase Orders to display the list of e-PO.

2.2.Click on — Purchase Order Number for the e-PO number as stated in the e-mail received.

@ . 2- 1 Search Q-

4Back Forward ¥ History Favorit Welcome: Mr. Supplier 15 YSR Trainir,

- | =

Administration RFx and Auctions

Purchase Orders (Goods Receipt Sarvica Entry Sheet Invoices and Credit Memos. Maintain Certificates / Supplier Details

Al New Changed In Proc: Confirmed

Purchase Orders > All Full Screen || Op

List of Purchase Orders
List of Purchase Orders
%, Purchase Order No Document Number Document Name Document Date Total Value Status PO Overall Weightage %
0020039757 70006318 PO 21.01.2020 50,100.00MYR Confirmed
| 0020030756 70006317 PO 21.01.2020 25,000.00MYR  Confirmed
| 0020030754 70006315 PO 20.01.2020 5,000.00 MYR Confirmed
| 0020039713 70006296 PO 09.01.2020 10,000.00MYR  Confirmed
m 70006295 PO 08.01.2020 14,000.00MYR  Confirmed
2.2 - 70006286 PO 28.12.2019 14,000.00MYR  Confirmed
0020039678 70006279 PO 22.12.2019 5,000.00MYR New
N— l 0020039677 70006278 PO 22.12.2019 1,410.00MYR Confirmed
il 0020039670 70006273 PO 19.12.2019 5,600.00MYR Confirmed
0020039601 70006217 PO 06.12.2019 2,000.00MYR Confirmed
0070020500 70008244 =9y 05 429040 2 500 A0 MAVE. Conficoad
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

3.1. Display Purchase Order screen displayed.
Click on button - Print.

B
NASIONAL
4 Back Forward * History Favorites

= = o = =

|-

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Mair|
All New Changed In Process Confirmed
Purchase Orders > All
List of Purchase Orders > Display Purchase Order
Purchase Order: 0020039712 o 31
| Createnitiate SE || Display History || Display Document Flow | 'l & Print | |
= | General Information
Basic Data
Purchase Order No: 0020039712
Document Number: 70006295
Document Name: PO
Document Date: 08.01.2020
Status: Confirmed
Follow-On Documents:
b B
3.2 If below screen prompted, click on button - Open.
Prss
NASIONAL
4 Back Forward ¥ History Favorites
—_— — r - —_— — —
= = — = = =
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintair
All New Changed In Process Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order

Purchase Order: 0020039712

| Create/Initiate SE || Display History | | Display Document Flow | | [ & Print |

General Information

Basic Data
Purchase Order No: 0020039712
Document Number: 70006295
Document Name: PO
Document Date: 08.01.2020
Status: conficma 3 2
Follow-On Documents: [
Open yJ—
wo= Always open files of this type
Show in folder
Cancel
f susdoc (17).zip N l}
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

Copy of Purchase Order will be displayed as below and can be print as usual.
Terms of payment showing that the PO has Retention Sum

@ TENAGA
=) NASIONAL ezrHap
Purchase Order
Supplier Training 15 Information
jalan abe PROJECT/ORDER!
20300 Rawang COST CENTER NO: C600000
SELAMN Description: {N.P. Perkhid Pengguna}-Unit Pentad
&AM
Billing address Order No.[SUS/ERMS): 70006295 /0020039712
Pengurus Besar (Kewangan) Version: 1
TNB Bahagian Pembahagian, Date: 08.01.2020
Aras 14 & 15, Wisma TNB, Contract No:
No. 18, Jalan Timur, Contact person:
46200 P.J., Selangor D_E Telephone | Ext:
Fax:
E-mail:
Ship-to address

TNB Distribution Division
Please enter your adress herel
46200 KUALA LUMPUR

MALAYSIA Page 114

Terms of payment
Retention Sum-20%Due In 30 Days,10%ZR%9
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

Retention Sum Invoice

Note: Supplier need to create/submit e-invoice prior for retention sum invoice to be reviewed.

1.1. Log in to SUS Portal using ID and Password

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNB SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Untuk makluman, sistem TNB Supply Chain Management System akan mengalami gangguan
i oleh kerja-kerja pada tarikh dan waktu berikut

Login ID

Tarikh/ Masa mula + Jumaat, 14 Februari 2020, 8.01 malam
Tarikh / Masa akhir +Rabu, 19 Februari 2020, 11.59 malam
Tempoh 5 Hari

Segala kesulitan amatiah dikesali. Terima kasih

We wish to inform that the TNB Supply Chain Management System will be temporarily
interrupted for maintenance activities. The interruption vill be on Reset Password

Start Date/ time : Friday, 14th February 2020, 08.01 pm

End Date/ time : Wednesday, 19 February 2020, 1159 pm 3 Flsase entar e same ook 13 3nc e

Duration 5 Days £

* Please use the temporary password sent o your e-mail fo change
We apologize for any inconvenience caused. Thank You, with new password.
2. KELEWATAN PROSE S .
Untuk makluman, proses pendaftaran | pembaharuan sijil pembekal TNB yang melibatkan Sijil Kementerian “ This Is TNB information. ‘Any. mockicalion popyERE g Klius
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikutan terdapat isu berkaitan akses sistem ePerolehan revwlwa:m- un‘:a_ﬂni;v- v:sﬁns- x:nsmss':n odf u«;l‘i_slﬂ:xﬁzm. in any
A 2 c manner, of the said information on the website, including text, graphics,

KKM. Segalz kesulitan yang timbul amatizh dikesali. e

3. PENYIARAN IKLAN TENDER DALAM AKHEAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Megiamony Sdn Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Seivices, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019,

Ikdan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star

Terima Kasih.

2.1. Click on tab - Purchase Orders to display the list of e-PO.
2.2. Click on - Document Number for the e-PO number as stated in the e-mail received.

@m Search: Q- L

— 2.1

4Back Forward ¥ History Favorit Welcome: Mr. Supplier 16 YSR Training
s - i s -
Administration RFx and Auctions| Purchase Orders (Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New  Changsd | In Proc Confirmed
Purchase Orders > All Full Screen |[ Opti
List of Purchase Orders
List of Purchase Orders
%, Purchase Order No Document Number Document Name Document Date Total Value Status PO Overall Weightage %
0020039757 70006318 PO 21.01.2020 50,100.00MYR  Confirmed
B 0020039756 70006317 PO 21.01.2020 25,000.00MYR  Confirmed
| co20030754 315 PO 20.01.2020 5,000.00MYR Confirmed
Bl 0020039713 2.2 36 PO 09.01.2020 10,000.00MYR  Confirmed
0020039712 ‘\_‘/,A‘ZBS PO 08.01.2020 14,000.00MYR  Confirmed
0020039693 70006286 PO 28.12.2019 14,000.00MYR  Confirmed
H 0020039678 70006279 PO 22122019 5,000.00MYR New
H 0020039677 70006278 PO 22122019 1,410.00MYR Confirmed
4 0020039670 70006273 PO 19.12.2019 5,600.00MYR Confirmed
H 0020039601 70006217 PO 06.12.2019 2,000.00MYR Confirmed
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

3.1. Display Purchase Order screen displayed.
Click on button — Document Flow.

P,

4Back Forward ¥ History Favorites

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet
Al New  Changed

Purchase Orders > All

In Process Confirmed

E

Invoices and Credit Memos

Search: Q-
Welcome. Mr. Supplier 15 YSR Trair,

Maintain Certificates / Supplher Details

Full Screen || ¢
List of Purchase Orders > Display Purchase Order
Purchase Order: 712 3 0 1
[ Confirm PO || Display Histor || Display Document Flow | |
®  General Information =
Basic Data Terms of Payment
Purchase Order No: 0020039712 Payment in Days Discount in %
Document Number: 70006295
Document Name: PO
Document Date: 08.01.2020
4.1. Document Flow screen displayed.
Click on - Invoice.
P Sowon a- |
4Back Forward » History Favorites Weicome. Mr. Supplier 15 YSR Training Y
E C = E E E E

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet

ANl New  Changed | InProcess  Confirmed

Purchase Orders > Al

List of Purchase Orders > Display Purchase Order > Display Document Flow

Invoices and Credit Memos.

Maintain Certificates / Supplier Details

Full Screen | Options

Document Flow
Back to Document
Document Type Does s Dacument Name Document Date Status Total Value
Purchase Order 7 PO 08.01.2020 In Process 14,000.00MYR
4' 1 devi 08.01.2020 Accepted by Customer 4,000.00MYR
Invoice 401 - devi 08.01.2020 Document Sent 4,000.00MYR
of 1 1if
5.1.Invoice screen displayed.
Click on button - Print.
@m Search. Q-
4 Back Forward » History Favorites. Welcome. Mr. Supplier 16 YSR Train|
-~
= = = L = = =

Administration RFX and Auctions Purchase Orders Goods Reesipt Service Entry Sheet

Al New  Changed | InProcess  Confimed

Purchase Orders > All

List of Purchase Orders > Display Purchase Ord yment Flow > Display Invoice

Invoices and Credit Memos

Maintain Certificates / Supplier Details

Full Screen || O

Display Invoice: 4000007660 5 . 1 y
[Set Status | | [Display Document Flowl] | [& Print] ] -
= | General Information —
Basic Data Terms of Payment
Invoice: 4000007660 Payment in Days Discount in %
Description: devi [} 0.000
Document Date: 08.01.2020 0 0.000
Purchanse Order No: 0020039712
Status: Document Sent o

Status (New): Accepted by Customer -
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

6.1. If below screen prompted, click on button — Open.

(P,

4 Back Forward »  History Favorites
Administration RFx and Auctions Purchase Orders Goods Receipt

Al New Changed In Process ‘Confirmed
Purchase Orders > All

Display Invoice: 4000007660
Set Status| | | Display Document Flow | || & Print |

General Information

Basic Data

Invoice: 4000007660
Description: devi

Document Date: 08.01.2020
Purchanse Order No: 0020039712
Status: Document Sent
Status (New):

Accepted by Customer

Alternative Payee:
Bank Account No:

=

Servica Entry Sheet

|~

Invoices and Credit Memos

List of Purchase Orders > Display Purchase Order > Display Document Flow > Display Invoice

Search: Q- | U
Welcome: Mr. Supplier 15 YSR Training
Maintain Cartificates / Supplier Details

Full Screen || Oplic

Terms of Payment

Payment in Days Discount in %
0 0.000

0 0.000

0

6.1

Suheamiant Cradit M

Do you want to open or save susdoc.zip (3.99 KB) from unadevsrmci01.hg.tnb.com.my?

Open ave v Cancel | x
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUALS (SUPPLIER) — RETENTION SUM VOL 1 /2020

Copy of e-invoice will be displayed as below and can be print as usual.
Tax invoice value will be minus the retention sum percent as specify in the Purchase Order terms of payment.
To claim the balance amount, supplier need to send the manual invoice to TNB or contact the initiator

Invoicing Party .
Supplier Training 15 |I‘IVOICE
jalan abc
20300, Rawang
Selangor

Invoice Date 08.01.2020

TNB Purchase Order 0020038712

Invoice Number 4000007660
Invoice Recipient
Tenaga Nasional Berhad
Wisma TNB, No. 19 Jalan timur
46200, Petaling Jaya
Selangor
Invoice Details
No.| Product No Item Description Prod Type| Quantity | Price per unit| Amount (MYR
10 =+ TEST SUDHIR- SERVICE Service 1 AU 4,000.00/ 0 4,000.00
PO
400.00
[ Less 10% Retention Sum ]
Total (Excluding SST) 3,600.00
Service Tax @ 0% 0.00
Total Amount Payable 3.600.00
| SST Summary Amount (MYR) SST (MYR)
++Exempted Tax(0%) 3,600.00 0.00
END
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