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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

PROCESS (1) : | RECEIVING E-PO NOTIFICATION AND ACKNOWLEDGE E-PO IN SUS
ROLE : | TNB SUS SUPPLIER

1. Supplier will receive details on the e-PO through e-mail as updated in SUS Portal

Notification of New Documents in Supplier Portal

Owner =] TNg_SscMS
Created =] soM_SUS_RFC2

Dear Sir/Madam,

The following document has been transmitted to vou:
Purchase Order: 0020039713

’You can use the following URL to branch directly to our Supplier Portal
and display or process the relevant document:
hitps://srm.tnb.com.my/iry/ portal?action_id=order.detail.view&doctype =Order&docid=00505688006C1EDBABBI62SD81AACAS

REMINDER: Kindly acknowledge your awarded PO(s) in SUS Portal before
commencing the work to avoid facing problem during payment process.

Best regards,
Your Supplier Portal Team

TNB Standard disclaimer applies to any electronic communications

2. Take note on the e-PO number

Furchasa Order Mo 0020038713

3. Supplier to acknowledge the receiving of the e-PO by performing confirmation process in the system
before start work as stated in the e-PO.

4. Loginto SUS Portal using ID and Password

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNB SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Unluk makluman, sistem TNB Supply Chain Management System akan mengalami gangguan
oleh ke pada tarikh dan wakiu berikut Login ID

Tarikh/ Masa mula :Jumaat, 14 Februari 2020, 8.01 malam Vi — —
Tempoh :SHari

Segala kesulitan amatlah dikesali. Terima kasih

We wish 10 inform that the TNB Supply Chain Management System will be temporarily
interrupted for maintenance activities. The interruption will be on:

Start Date/ time : Friday, 14th February 2020, 08.01 pm

End Date/ time + Wednesday, 19" February 2020, 11.59 pm Sriaase sntar e same Loon ) wc g Sl e
Duration :5Days
“ Please use the temporary password sent to your e-mai fo change
We apologizs for any inconvenience caused Thark You ST D
2 KELEWATAN PROSE SUIL KKM.
U luman, proses pendaftaran / pembaharuan sijil pembekal TNB yang melibatkan Sijil Kementerian * This is TNB information. Any modification. copying. reproduction,
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikut: mtudapa‘n 50 berkaitan akses sistem ePerolehan republi ca:: uzwdm ;;g posting. ;r: smission : :‘mmon |:haw
mamner. of the 58 informaon on e webste, nclung e grspncs
KKM. Segala kesulitan yang timbul amatlah dikesali e e e e

3. PENYIARAN IKLAN TENDER DALAM AKHBAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Mediamony Sdn Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Services, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019.

Iklan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star

Terima Kasih 5
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

5. Click on tab - Purchase Orders.
To display the list of e-PO

6. Find your Purchase Order Number by :
a. Click on — Purchase Order Number
For the e-PO number as stated in the e-mail received.

Pz,
“Back Forwara® ristery Favamas
1 1 1 1 1
o R ana Asiona Barvios Eriry mneet | Invoioss ana Grealt Mamea | | maintain Gertmaatma ¢ Suppier atmia
T s
e
List of Purchase Ords
List of Purchase
(& Print| 6a
p Document Number Document Name Document Date Total Value Status

l 0020039713 ' , 70006296 PO 09.01.2020 10,000.00 MYR New
Fa ;= = 70006295 PO 08.01.2020 14,000.00 MYR Confirmed
0020039693 70006286 PO 28.12.2019 14,000.00 MYR Confirmed

0020039678 70006279 PO 22122019 5,000.00 MYR New
0020039677 70006278 PO 22.12.2019 1,410.00 MYR Confirmed
0020039670 70006273 PO 19.12.2019 5,600.00 MYR Confirmed
0020039601 70006217 PO 06.12.2019 2,000.00 MYR Coanfirmed
00200395 70006216 PO 05.12.2019 2,500.00 MYR Confirmed
002C 577 70006200 PO 28.11.2019 2,000.00 MYR Confirmed
| 00200 372 70006196 PO 26.11.2019 60.00 MYR Confirmed

00200Z 336 70004428 PO 02.06.2016 101.00 MYR New
0020035822 70004427 PO 31.05.2016 1.00 MYR Confirmed

b. Click on the filter icon and click

List of Purchase Orders

List of Purchase Orders
%y, Purchase Order No Do
Sort Ascending 101
~ |Sort Descending 101

% Purchase Order No E Document Number Documen —Jan
| 0041102827 tarnnnieT = — o] -
Purchase Order Mo, Click to sort or filter 0040397467 0l
J 0020891302 TOUUGUUGT FO —— 0040426613 “
__|ood0451123 |
J 0041018662 1000714518 PO 0040451125 | 10]

Fill in the ePO number (with prefix 00) and click on Filter button
Use * to represent any series of characters

Show rows where: Purchase Order No

equals ~ | 0040524791

List of Purchase Orders

%, Purchase Order No E Document Number Document Name

0040624791 1000278800 PO

Display Purchase Order screen will be displayed by click on the ePO number.
Review the item list before proceeding with the next step.
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

7. Click on button — Confirm PO
To proceed with confirmation Process.

4 Back ward ¥ History Favorites

I { s | I |

Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memas

Al New Changed  InProcess  Cenfirmed

Purchase Orders 2

List of B 7 Display Purchase Order
- 713
| [& Cenfirm PO [JDisplay Document Flow | | [ SPrint
formation
Basic Data
Purchase Order No: 0020039713
Document Number: 70006296
Document Name: PO
Document Date 09.01.2020
Status: New
Follow-On Documents:
b o

PO Confirmation / acknowledgment screen will be displayed.

8. Click on button - Confirm All Item.
Make sure e-PO status has changed to Confirmed.

9. Click on button — Send to send confirmation of the e-PO to TNB.

7
e,
>
I | o T T T
Al New Changed In Process Confirmed
w e ——

. _swledgment
=Send | ____c<ancel | | [ Display History | |

General Information

Basic Data

Purchase Order No: 0020039713
Document Number: 70006206
Document Name: PO
Document Date: 08.01.2020
Staltus: In Process

Follow-On Documents:

» m
€ Confirm All items,, Al items |
Numbar Con | Short Tavt Protiiet PO Ouantity Puirchasa Ordar
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Below message to show confirmation process is successful.

Py - e
=
) i ol T ¥ ) [

Wew  Changed | InProcess | Confirmed

Orders = Al Full Screen || Options

List of Purchase Orders > Display Purchase Order

Messages =

a \nlﬂl Your changes have been adopted successfully ]
Purch: = ey 0 ¥

| Display History || Display Decument Fiow | | [ & Print |

General Information =

Basic Data Terms of Payment

Purchase Order No: 0020039713 Paymant in Days Discount in %
Document Numbsr. 70006296 30

Document Nama: PO

Document Date: 09.01.2020

Status: Confirmed

Follow-On Documents:
b om Terms of Delivery

Incoterm Location -

To make sure e-PO status changed from (New) to (Confirmed) in List of Purchase Order screen.

Before Confirmation process:

@E- Sowch
ABack Foward b Hslory Favorjios
Addmenisd AP and Aux Reecip Sarvice Hriry £ i i hiar K et et
Al in -
Purchime Orders =
List of Purchaso Ordors
List of Purchase Orders
S Print |
%3, Purchase Order No Dacurmant Numbr Document Name Documant Date Total Vaiue
DOZ0 7i3 TOOOEZ08 PO 08.01.2020 10.000.00MYFR| m
OOenOsaT 12 TON0OGR2A5 PO A 012020 14 000 MOMY R Confirman
After Confirmation process:
@m‘ Search
4Back Forward ¥ History Favorites Walcd

Adminestration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memas Maintain Certificates / Supplier Detadls
All | Mew Changed | InProcess & Confirmed
burchase Orders > All
List of Purchase Orders

List of Purchase Orders

i-'_i-F’l int |
4| Purchase Order No Document Number Document Name Document Date Total Value Status
J 0020039713 70006296 PO 09.01.2020 10,000.00MYR Confirmed
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Steps to print copy of e-PO: -

10. Click on button —Print

7 Souren a- | tegon
4 Back wvard * History  Favontes WisCome MF. Supplier 15 YSR Training YSR
= =Z P C = = -
Adminesirabon RFx and Auctions. Purchase Orders Goods Recept Senice Entry Sheat invocss and Cradt Memas Maintasn Cardcates | Suppher Details
AN MNow  Changad InProcass | Confrmed
Purchase Crders > Al Full Screen | Options »

List of Purchase Orders > Display Purchase Order,

Order: 12 10

Display History || Display Document Flow [| & Print ]~. —

= | General i =
) Basic Data Terms of Payment 1

Purchase Order No 0020039713 Payment in Days Discount in %

Document Number: 70006206 30

Document Marma: PO

Documant Date: 09.01.2020

Status: Confimed

E i On D mmnnte.

11. If below screen prompted, click on button — Open.

Google Chrome

@g_‘ Search Q- | Logot
- — r ~ - - - -
= E e C = = =

List of Purchase Orders > Display Purchase Order
Purchase Order: 0020039713

Display History | | Display Document Flow | || & Print

General Information

Basic Data Terms of Payment
Purchase Order No 0020039713 Payment in Days Discount in %
Document Number: 70006296 30
Document Name: PO
Document Date: 09.01.2020
Status: Confirmed
Follow-On Documents:

»om Terms of Delivery

Incoterm Location
i susdoc (6)zip - Showall | X

Newer IE version

mes, —
4 Back Forward ¢ History Favorites Welcome: Mr. Supy,
1™ 1™ ! - { (™ 1 1= =
Administration RFx and Auctions Purchase Orders Goods Receipt Sarvice Entry Sheet Invoices and Credil Memos Maintain Certificates / Supplier Details
Al New Changed In Process Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order

Purchase Order: 0020039713
| Display History | | Display Document Flow | | | & Print

General Information

Basic Data Terms of Payment
Purchase Order No: 0020039713 Payment in Days Discount in %
Document Number: 70006296 30
Document Name: PO
Document Date: 09.01.2020
Status: Confirmed Terms of Delivery
Follow-On Documents: Incoterm Location
» .

Do you want to open or save susdoc.zip (16.9 KB) from unadevsrmci01.hg.tnb.com.my? Open Save | ¥ Cancel x I_
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Copy of e-PO will be displayed as below and can be print as usual.
Supplier to contact (Contact person) as stated in the e-PO for any inquiry.

Note : A reminder email will be sent every 3 days until the PO successfully confirmed.

TENAGA

NA_SIONAI. BERHAD

Supplier Training 15
jalan abc

20300 Rawang
SELANGOR

Billing address
Pengurus Besar (Kewangan)
TNB Bahagian Pembahagian,
Aras 14 & 15, Wisma TNE,
No. 19, Jalan Timur,

46200 P.J., Selangor D.E

Ship-to address
TNB Distribution Division

Please enter your adress herel

46200 KUALA LUMPUR
MALAYSIA

Terms of payment
Payment Due In 30 Days

Order details

Item Product no.

Purchase Order

Information
PROJECT/ORDER/
COST CENTER NO: C600000
Description: (N.P. Perkhid Pengguna)-Unit Pentad
& Am
Order No.[SUS/ERMS): 70006296 /0020039713
Version: 1
Date: 09.01.2020
Contact person:
Telephone | Ext:
Fax:
E-mail:
Page1/3
Description Product type Delivery date Quantity unit
Price per unit Net value
TEST SUDHIR- MATERIAL PO Material 06.02.2020 100 EA
100.00 MYR/1 EA 10,000.00 MYR

Sample of Reminder Notification :

Action Reguired#5:Please acknowledge e-PO 20840738

Owner =] Tne scMs
Created =] RAMADHAN
Dear Sir/Madam,

Qur record indicates that you have not acknowledge the PO(s).

The following document has been transmitted to you:
Purchase Order: 20840788 on date 25.07.2018

You can use the following URL to branch directly to our Supplier Portal
and display or process the relevant document:
http://susstg01.hq.tnb.com.my:8000/sap(bD1lIbiZjPTQwMA==)/bc/bsp/sap/srmsus_selfreg/userlogin.htm?action_id=order.detail.view&doctype=0rder&docid=0050568000601ED8A3F630EF6C106FE4

Kindly acknowledge your awarded PO(s) in SUS Portal before commencing
the work to aveid facing problem during payment process.

Thank you for your prompt action to this matter.

Best regards,
Your Supplier Portal Team

END
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

PROCESS (2) : | VIEW TNB- DONE GR AND CHANGE GR-SUS STATUS TO ACCEPT
ROLE :  TNB SUS SUPPLIER

Supplier will perform GR ACCEPTANCE process once TNB has done Good Receipt.

Note for SD: Supplier does not need to do anything in SUS for Materials PO. Supplier only need to
check the PO Document Flow to see if GR has been done by TNB. If they have any enquiries, please
liaise with person in charge as stated in ePO.

1. Loginto SUS Portal using ID and Password.

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNE SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Untuk makiuman, sistem TNB Supply Chain Management System akan mengalami gangguan -
oleh kerjakerja pada tarikh dan waktu berikut Login ID

Tarikh/ Masa mula +Jumaat, 14 Februari 2020, 8.01 malam —
Tempoh +5 Hari

Segala kesulitan amatlah dikesali. Terima kasih

We wish to inform that the TNB Supply Chain Management System will be temporarily
activities. The will be on:

Start Date/ time + Friday, 14t February 2020, 08.01 pm
End Date/ time : Wednesday, 19'" February 2020, 1159 pm .".:‘;55@ anlesfhe sama Logi 0 S e
Duration :5Days ¥
5 ; * Please use the temporary password sent to your e-mail fo change
We apologize for any inconvenience caused. Thank You with new passward.
2. KELEWATAN PROSES BERKAITAN SLJIL KKM.
Untuk makluman, proses pendaftaran | pembaharuzn sijil pembekal TNB yang melibatkan Sijil Kementerian « This s, THB informalion. Any, modiication ag ORI
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikutan terdapat isu berkaitan akses sistem ePerolehan republication. uploading. posting. transmission or distribution. in any
KRN Seaala besulitan vang timbul amatlah dikesali manner, of the said information on the website, including text, graphics,

code andior software without permission in writing s prohibited.

3. PENYIARAN IKLAN TENDER DALAM AKHEAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Mediamony Sdn Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shared Services, TGBS akan
menyiarkan iklan tender dalam akhbar berikut mulai 15 Oktober 2019.

Iklan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star
Terima Kasih -

2. Click on tab - Purchase Orders to display list of the e-PO.

3. Click on - Document Number for which delivery has been made for the e-PO number.

@""" 2 Search: Q-

4Back Forward»  History Favoffes N Weicome: Mr. Supplier 15 YSR Trainir
Administration RFx and Aucti Goods Receipt Service Entry Sheet Invoices and CreditMemos  Maintain Certificates / Supplier Details

Al New Changed In Process

Purchase Orders > All Full Screen || Op
List of Purchase Orders
List of Purchase Orders
& Print
%, Purchase Ordel 3 nent Number Document Name Document Date Total Value Status PO Overall Weightage %
ﬂr 06329 PO 22.01.2020 1,977,180.00MYR New
0020039757 [— ;UODB:NB PO 21.01.2020 50,100.00MYR Confirmed
0020039756 70006317 PO 21.01.2020 2500000MYR  Confirmed
| nozoo3o7ss 70006315 PO 20.01.2020 500000MYR  Confirmed
| ooz0030713 70006296 PO 09.01.2020 10,000.00MYR  Confirmed
| ooz0030712 70006295 PO 06.01.2020 14.000.00MYR  In Process
| oo20039693 70006286 PO 28.12.2018 14,000.00MYR  Confirmed
0020039678 70006279 PO 22122019 500000MYR  New
| ooz0030677 70006278 PO 22.12.2019 1,41000MYR  Confirmed
; 0020039670 70006273 PO 19122019 5600.00MYR  Confirmed
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

4. Display Purchase Order screen displayed.
Click on button — Display Document Flow.

4 Back History Favorites
T
1 I = | 1
Admnistration RFx and Auctions Purchase Orders Goods Receipt Service Entry Shoet Invoices
AN New hanged | InProcess | Confirmed
Purchase Orders > Al
List of Purchase Orders > Display Py, 4

se Ordef oo y

Display Historyfj[ Display Document Flow

=  General I
Basic Data

Purchase Order No 0020039757
Document Number: 70006318
Document Name: PO
Document Date: 21.01.2020
Status Confirmed

Follow-On Documents

»m

Display Good Receipt screen displayed.

ez,

4 Back v

I I et I I

Service Entry Sheet

History Favorites

Administration RFx and Auctions Purchase Orders Gaads Receipt

ANl New = Changed | InProcess  Gonfimmed

Purchase Orders > All
List of Purchase Orders > Display Purchase Order > Display Document Flow

Document Flow

Document Nur nt Name

Purchase Ordi 70006318 5

I Good: 3000008790 I

Total Value is of discount /

Document Type

ge (if

and Credit Memos

Invoices and Credit Memos

i !

Maintain Certificatas / Suppher Details

Terms of Payment
Payment in Days

Terms of Delivery
Incoterm

1 1

Waintain Cenificates | Supplier Details

Document Date
21.01.2020
21.01.2020

Q-

Welcome: Mr. Supplier 15 ¥SR Trainin

Full Screen | Op.

Discount in %

Location

Document Flow screen displayed. Click on — Document Type: Good Receipt.

Search Q- Lo

Walcome: Mr. Supplier 15 YSR Training Y¢

Full Screen || Options

Back to Document

Status Total Value
Confirmed 50,100.00MYR
New 10,020.00MYR

6. Click on button Accept for the self-reference that GR has been accepted by supplier.

L
s
4Back F History Favorites
e
[ ! - { f
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheel

AN | New | Changed | InProcess  Confirmed

Surchase Orders > All

List of B

6 4

enmeee¥0ICE | | | Display Document Flow | |

eAcnapT I

eneral Information

Basic Data
Document Number: 3000008790
Document Name: GR
Document Date 21.01.2020
Status: New
Item Overview
Number Product Description
1 material item

Invoices and Credil Memos.

Purchase Or...

I |

Maintain Certificates / Supplier Details

Display Purchase Order > Display Document Flow > Display Goods Receipt

Purchase Order ltem

0020039757 10
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

7. Below message to show GR is accepted by supplier. Click on button - Display Document

Flow. Display Document Flow screen displayed.

4 Back ¥ History Favorites
[ I - [ | [

Purchase Orders

Administration RFx and Auctions

Goods Receipt Service Entry Sheat Invoices and Credit Memos
Al New Changed In Process. Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order > Display Document Flow > Display Goods Receipt

Messages
Info: r changes have been adopted successfully l

Goods Receipt: 3
[Create Invoice] | | Display Document Flow | | 1

= General Information 7

Basic Data o o
Document Number: 3000008790 - al
Document Name: GR

Document Date: 21.01.2020

Status: Document Read

To check GR status changed from (New) to (Document Read).

4 Back i» History Favorites

I I [ { {

Purchase Orders

Administration RFx and Auctions

I

Invoices and Credit Memos

Goods Receipt Service Entry Sheet
AN | Mew = Changed | InProcess  Gonfimed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order > Display Document Flow
Document Flow

Document Type
Pur

Document Number Document Name

ase Order 70006318 PO
Goods Receipt 3000008790 GR
Total Value is of I surcharge (if

Search Q-

Wealcome' Mr. Supplier 15 YSR Train

[

Maintain Certificates / Supplier Details

Full Screen | ¢

Search

Welcome: Mr. Supplier 16 YSR Training Y{

[

Maintain Certificates / Supplier Details

Full Screen || Options

Back to Document|
Document Date

21.01.2020
21.01.2020

Total Value
50,100.00 MYR
10,020.00 MYR

P Searen v | s
4 Back History Favorites Welcome: Mr. Supplier 15 YSR Training Y
P
! ! L= { { [ [
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New Changed | InProcess  Confirmed
Purchase Orders > Al Full Screen | Option
List of Purchase Orders > Display Purchase Order > Display Document Flow
Flow
Back to Document
Document Type Document Number Document Name Document Date Status Total Value
Purchase Order 70006318 PO 21.01.2020 Confirmed 50,100.00MYR
Goods Receipt 3000008790 GR 21.01.2020

10,020.00MYR

Note: If Supplier to proceed of sending e-invoice please refer to step 4.1 under ‘PROCESS (3) :

CREATE e-INVOICFE’.

END
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

PROCESS (3) : | CREATE e-INVOICE
ROLE : | TNB SUS SUPPLIER

CREATE e-INVOICE process will be performed once Goods Receipt done by TNB.

1. Loginto SUS Portal using ID and Password

PENGUMUMAN

1. AKTIVITI PENYELENGGARAAN TNB SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS).

Untuk makiuman, sistem TNB Supply Chain Management System akan mengalami gangguan
oleh kerja-kerja pada tarikh dan waktu berikut

Login ID

Tarikh/ Masa mula + Jumaat, 14 Februari 2020, 8.01 malam
Tarikh / Masa akhir  :Rabu, 19 Februari 2020, 11.53 malam
Tempoh :5Hari

Segala kesulitan amatlah dikesali. Terima kasih

We wish to inform that the TNB Supply Chain Management System will be temporarily
i activities. The i i 3

Start Date/ time. + Friday, 14th February 2020, 08.01 pm

End Date/ time : Wednesday, 19" February 2020, 1159 pm TN”‘;BSE enter the same Login (D and registerad e-mail address with

Duration :5Days ;
. * Please use the temporary password sent to your e-mail fo change

We apologize for any inconvenience caused. Thank You with naw password
2 KELEWATAN PROSES SIL KKM.

Untuk makluman, proses pendaftaran | pembaharuan sijil pembekal TNB yang melibatkan Sijil Kementerian + Tria in TS ntormation. Ay mockcin T AT
Kewangan Malaysia ( KKM ) akan mengalami kelewatan berikutan terdapat isu berkaitan akses sistem ePerolehan repudlication, uploading. posting. transmission or distribution, in any
RN S aala el S Goabul amatiah dkssali manner, of the said information on tha website, including text, graphics,

code and/or software without permission in writing is prohibited.

3. PENYIARAN IKLAN TENDER DALAM AKHEAR BERITA HARIAN DAN THE STAR.
Lanjutan daripada penamatan operasi akhbar Utusan Malaysia (Mediamony Sdn Bhd) dan bagi memastikan proses

pengikianan tender dalam akhbar berjalan dengan lancar, Jabatan Procurement Shaied Seivices, TGBS akan
menyiarkan iklan fender dalam akhbar berikut mulai 15 Okfober 2019.

Iklan Tender Akhbar
Bahasa Malaysia Berita Harian
Bahasa Inggeris The Star
Terima Kasih -

2. Click on tab - Purchase Order to display list of the e-PO.
3. Click on - Document Number for the e-PO number that has been performed.

@% 2 Search Q- !

4Back Forward ¥ History Favoriffis Welcome: Mr. Supplier 16 YSR Training

le 1™

Administration RFx and Auctiof

Purchase Orders Goods Receipt Service Entry Shest Invoices and Credit Memos. Maintain Cartificates / Supplier Details

Al New Changed In Pro} Confimed

s

Purchase Orders > All Full Screen || Opt
List of Purchase Orders
List of Purchase Orde~
[SPrint] 3
_ment Number Document Name Document Date Total Value Status PO Overall Weightage %
0020039757 e 1'0066318 PO 21.01.2020 50,100.00MYR  Confirmed
0020039756 70006317 PO 21.01.2020 25,000.00MYR  Confirmed
| 0020039754 70006315 PO 20.01.2020 5,000.00MYR Confirmed
| 0020039713 70006296 PO 09.01.2020 10,000.00MYR  Confirmed
il 0020039712 70006295 PO 08.01.2020 14,000.00MYR  Confirmed
T 0020039693 70006286 PO 28.12.2019 14,000.00MYR Confirmed
| 0020039678 70006279 PO 22.12.2019 5,000.00MYR New
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

4. Display Purchase Order screen displayed.
Click on button - Display Document Flow.

P,

4Back Forward b History Favorites

Search. Q-

Welcome Mr. Supplier 15 YSR Traini

L« La ) - [/ La Y/ L,
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Shest Invoices and Credit Memos. Maintain Certificates / Supplier Details
Al New Changed In Process Confirmed
Purchase Orders > All Full Screen | O

List of Purchase Orders > Display Purch

Purchase Ordg; 0020030757 4
[Display History [ Display Document Fiow] | =
=  General Information =
Basic Data Terms of Payment
Purchase Order No 0020030757 LT Discountin %
Document Number: 70006318
Document Name: PO
Document Date: 21.01.2020
Status: Confirmed
Follow-On Documents:
[ Terms of Delivery
Incoterm Location

5. Document Flow screen displayed.
Click on — Good Receipt.

st

4Back Forward »  History Favorites

Search Q- Log

Welcome: Mr. Supplier 15 YSR Training Y

| = = = = =
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al New Changed In Process Confirmed
urchase Orders > All Full Screen | Option]

List of Purchase Orders > Display Purchase Order > Display Document Flow

D Flow
Back to Documenf|
Document Type r Document Name Document Date Status Total Value
Purchase Order 5 PO 21.01.2020 Confirmed 50,100.00MYR
Goods Receipt f. - GR 21.01.2020 Document Read 10,020.00MYR
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Note : Implementation of Sales and Service Tax (SST)

From 1°t September 2018, vendor should be able to select the appropriate new SST tax code during
e-invoice creation. However, this depends on the following conditions being met:

e If the Purchase order is subjected to new taxes which are Sales & Service tax (SST) relevant.
e Vendor is a SST registered supplier and have updated with TNB the SST number.

If a Supplier has not updated his Sales or Service tax registration no. with TNB then he will be treated
as Non-Register Supplier for SST and will not be able to select chargeable tax code during e-Invoice
creation.

For update of Sales and Service tax registration number, please refer to this announcement:
https://www.tnb.com.my/assets/files/Notis_SCMS_SST_TNB.pdf

The selection of the SST tax code will be based on the matrix below :

Registered Registered P1 —Sales Tax 10%
P5 —Sales Tax 5%
PT — Service Tax 6%
PZ — Non Taxable / Exempted

Registered Non-registered P1 —Sales Tax 10%
P5 — Sales Tax 5%
PZ — Non Taxable / Exempted

Non-registered Registered PT — Service Tax 6%
PZ — Non Taxable / Exempted

Non-registered Non-registered PZ — Non Taxable / Exempted
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

a. Sample of elnvoice creation if the Purchase order is subjected to new taxes, which are Sales &
Service tax (SST) relevant.

@.‘—“ Search Q.
4 Back ¥ History Favorites Welicome: Mr. Supplier 15 YSR Train
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos Maintain Certificates / Supplier Details
Al | New = Changed | InProcess | Confirmed
Purchase Orders > All Fuil Screen | d

Tax code can be changed by selecting drop down

Item Overview

Number Description Product Quantity Unit of Measure Net Value Tax RQurchase Order No | Purchase Order ltem
1 material item 20 each 10,020.00MYR PZ - SST Non-Taxiv| §020039757 10 0.00
Net Value 10,020.00MYR
Unplanned Delivery Costs 0.00MYR
PZ - SST Non-Taxable or Exempted Acquisi 0.00MYR
Gross Price 10,020.00MYR

b. Sample of elnvoice creation if Purchase order is not subjected to new taxes, which are not
relevant for Sales & Service tax (SST).

@& Search Q-
< Back * History Favortes Weicome: Mr. Supplier 16 YSR Train,
Administratio RFx ar 3 Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memos. Maintain Certificates / Supplier Details
Al New  Changed Confirmed

purchase Orders > All Full S

Tax code field is non-editable i.e. cannot be changed by Supplier during e-invoice creation

Item Overview

Number Description Product Quantity Unit of Measure Net Value Tax Purchase Order No = Purchase Order Item
1 material item 20 each 10,020.00 MYR PZ - SST Non-Tax:~ § 0020039757 10 0.00
Net Value 10,020.00MYR
Unplanned Delivery Costs 0.00MYR
PZ - SST Non-Taxable or Exempted Acquisi 0.00MYR
Gross Price 10,020.00MYR
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

6. Display Good Receipt screen displayed.

Click on button - Create Invoice to perform e-invoice process.

Al

List of Purchag 6

Purchase Order > Display Document Flow > Display Goods Recsipt
Z«Jo S Receipt: y
EiCreate Invoice | || tnme——rocument Flow | |
o

neral Information
Basic Data
Document Number:

3000008790
Document Name: GR
Document Date: 21.01.2020

Status: Document Read

Item Overview

Number
1

Product Description

material item

Process Invoice screen displayed.

System will automatically generate the invoice number in Basic Data section.

Purchase Or..
0020030757

Purchase Order Item

10

ne Mr. Supplier 18 YSR Trainin

Full Screen || Opl

Quantity Ordered | Goods Receipt .

100each 20each

If Supplier have more than one bank account registered with TNB, preferred bank account can
be selected. Supplier can select Alternative Payee ONLY IF ADOA exist for this PO.

¥ History Favorites

! I {‘7 |

Purchase Orders

[

Service Entry Sheet

Administration RFx and Auctions, Goods Receipt
Al New Changed In Process Confirmed

Purchase Orders > All

[

Invoices and Cradit Memos

[

Maintain Certificates / Supplier Details

List of Purchase Orders > Display Purchase Order > Display Document Flow > Display Goods Receipt > Procass Invoice

Process Invoice: 4000007672
@Send || % Cancel || || & Print

General Information

Basic Data - i
Invoice: 4000007672 N i
Description:

Document Date:

21.01.2020
Purchanse Order No: 0020039757
Slatus: In Process 8
Alternative Payee: SELECT b
Bank Account No: 12345678910 MAYBANK - J

Terms of Payment
Payment in Days
0

0

0

9. Starting from 6™ November 2020, it is mandatory for Suppliers to

Search

Welcome. Mr. Supplier 15 YSR Trainin:

Full Screen | Opt

Discount in %
0.000
0.000

i) Agree the TNB SCMS e-Invoice Terms and Conditions (T&C) by check the checkbox for the

declaration.

Terms and Conditions

DI hereby acknowledge and agree that the e-Invoice submitted herein is in accordance to the TNB's SUS Portal Terms and Conditions (Versi Bahasa Melayu) | (English Version)
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Suppliers will see the error message below if the checkbox has not been ticked before e-
Invoice submission.

I_o Errors: __ Kindly check and accept the Terms and Conditions |
Bnfo:  Supplier shall be responsible to select the corract

Process Invoice: 5000292267
| @ Send || ¥ Cancel | il | & Print |

tax code during e-invoice

General Information

Basic Data

Invoice: 5000292267

Description: PO

Document Date: 13.09.2021

Purchanse Order No: 0020911390

Status: In Process
Alternative Payee: SELECT v
Bank Account No: 12168010014527 1ISLAM A

ii) Read the T&C by clicking either (Versi Bahasa Melayu) or (English Verison) hyperlink at the end
of the declaration statement.

Terms and Conditions.

[ | hereby acknowledge and agree that the e-Invoice submitted herein is in accordance to the TNB's SUS Portal Terms and Collditionsk\.’ersi Bahasa Melayu) | (English Version]l

Suppliers will see the below error message if the Terms and Conditions are not read, in
order to read just click on Terms and Conditions hyperlink. Click on button — Send.

© Errors:

Kindly ensure, Terms and Conditions are read before document submission

Process Invoice: 5000292267
|| ‘=@ Send || ¥ Cancel || || & Print |

General Information

Basic Data

Invoice: 5000292267
Description: PO
Document Date: 13.09.2021
Purchanse Order No: 0020911390
Status: In Process

10. Suppliers will see another reminder message on SST rate/amount and selection of the
Bank account. Click OK.

srm.tnb.com.my says
Please verify the eligibility of the SST rate/famount and selection of the

bank account before submitting invoices.
| KINDLY CLICK THE SEND BUTTON AGAIN |
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Please verify the SST rate/amount and selection of the bank account. Once all information
has been verified, click on the Send button again to submit the e-Invoice to TNB.

Process Invoice: 4000007387
|E® Send| 3 Cancel | I ||5F’rinl|

General Information
{ I |

Basic Data

Invoice: 4000007887

11. e-Invoice has successfully sent to TNB once the status of the invoice changed to Document Sent.

e

Search: Q-
4 Back ¥ History Favorites Welcome: Mr. Supplier 15 YSR Traini
s
i 1 s 1 1 1 1
Administration RFx and Auctions Purchase Orders Goads Receipt Servics Entry Sheet Invoices and Gredit Memos Maintain Certificates / Supplier Details
All | New Changed | InProcess = Confimed
FPurchase Orders > Al Full Screen | O
\info:  Your changes have been adopted successfully

Display Invoice: 4000007672
Set Status | | | Display Document Flow || | & Print || Discount Details |

General Information

Basic Data Terms of Payment

Invoice 4000007672 Payment in Days Discount in %
Description: PO 0 0.000
Document Date: 21.01.2020 11

(o] 0.000
= RA2002025
(1]
Status: Document Sent j ]
;,

Coepied Dy CUSIOmeT

Alternative Payee:

Bank Account No: MAVRANK 1734RATRO1N
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Steps to print e-invoice:

12. Display Document Flow - click on Invoice link.

@m“ Search Q. Log ¢
4Back Forward b History Favorites Welcome: Mr. Supplier 16 YSR Training Y,
e
E E o E E E E
Administration RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet Invoices and Credit Memas. Maintain Certificates / Supplier Details
Al New Changed = InProcess = Confirmed
Purchase Orders > All Full Screen || Options
List of Purchase Orders > Display Purchase Order > Display Document Flow
Document Flow
Back to Document
Document Type Document Number Document Name Document Date Status Total Value
Purchase Order 70006318 PO 21.01.2020 Confirmed 50,100.00 MYR
12 pods Receipt 3000008790 GR 21.01.2020 Document Read 10,020.00 MYR
Invoice 4000007672 PO 21.01.2020 Document Sent 10,020.00 MYR
__—
Total Value is of discount / ge (if

13. Display Invoice screen displayed.
Click on button — Print.

History Favorites

- - r e —_— -
= = - ™ =
Administrafion RFx and Auctions Purchase Orders Goods Receipt Service Entry Sheet

All New Changed In Process Confirmed
Purchase Orders > Al

Binfo:  Your changes have been adopled sucs

Display Invoice: 4000007672 Y c— 1 3

Search: Q-

Welcome: Mr. Supplier 15 YSR Traini

|~ |~

Invoices and Credit Memos Maintain Certificates / Supplier Details

Full Screen | O

1
| Set Status | | [ Display Document Flow i [P ils

=  General Information

Basic Data Terms of Payment
Invoice: 4000007672 Payment in Days Discount in %
Description: PO 0 0.000
Document Date: 21.01.2020 0 0.000
Purchanse Order No: 0020039757

0
Status: Document Sent
Status (New): Accepted by Customer i
Alternative Payee: e
Bank Account No: MAVRANK 1234RA7R01N -
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

14. If below screen prompted, click on button - Open

Internet Explorer
P

4 Back Forward »  History Favorites
Administration RFx and Auctions Purchase Orders

All New Changed In Process Confirmed

Purchase Orders > All

List of Purchase Orders > Display Purchase Order

Purchase Order: 0020039757

Goods Receipt

=

Service Entry Sheet

| |

Invoices and Credit Memos Maintain Certificates / Supplier Details

Search:

Welcome: Mr.

|Display History || Display Document FIcrw| || & Print

= | General Information
==

Basic Data

Purchase Order No:

Terms of Payment

0020039757 Payment in Days Discount in
Document Number: 70006318
Document Name: PO
Document Date: 21.01.2020
Status: Confirmed Terms of Delivery
Follow-On Documents: Incoterm Location
» B
< Do you want to open or save susdoc.zip (16.9 KB) from unadevsrmci01.hq.tnb.com.my? ‘ Open ‘ { Save |~ | Cancel |
Google Chrome
Search
»  History Favorites Welcome: Mr. Supplier
= e = = = =
Administration

RFx and Auctions Purchase Orders Goods Recaipt
an Mow Changed In Process, Confirmed

Purchase Orders > All

Display Invoice: 4000007672

Service Entry Sheet

Invoices and Credit Memos Maintain Certificates / Supplier Details

List of Purchase Orders > Display Purchase Order > Display Document Flow > Display Goods Receipt > Display Invoice

Set Status | | [ Display Document Flaow | | [ & Print || Discount Details |

General Information

Basic Data

Terms of Payment

Invoice: 4000007672 Payment in Days Discount in %
Description: PO o 0.000
Document Date 21.01.2020 o 0.000
Purchanse Order No: 0020039757

Status: Document Sent 2

Status (New):

Alternative Payes:

susdoc (10).zip

Accepted by Customer
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)
USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

Copy of e-invoice will be displayed as below and can be print as usual.
Tax Invoice header will be displayed if vendor is SST registered

Note: For Non-SST Vendors, normal Invoice header will be displayed

Invoicing Party N
Supplier Training 15 |I'IVOICE

jalan abc

20300, Rawang

Selangor Invoice Date 21.01.2020

TNB Purchase Order 0020039757

Invoice Number 4000007672
Invoice Recipient
Tenaga Nasional Berhad
No 129, Jalan Bangsar
59200, Kuala Lumpur
Wilayah Persekutuan
Invoice Details
No.| Product No Item Description Prod Type| Quantity | Price per unit] Amount (MYR)
1 [*** material item Materia 20 EA 50100/ 1 10,020.00
Total {Excluding SST) 10,020.00
Service Tax @ 0% 0.00
Total Amount Payable 10,020.00
SST Summary Amount (MYR) SST (MYR)
**Exempted Tax({0%) 10,020.00 0.00
END
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

PROCESS (4)

Resubmit Rejected elnvoice

ROLE

: | TNB SUS SUPPLIER

1. If submitted elnvoice has been rejected by TNB, Supplier will be notified via SUS Portal and
email notification.

Document Type Document Number Decument Name
Purchase Order 1000840764 PO
Goods Receipt 4000519947 GR
5000292218 PO
5000292219 PO

Click the Cancelled Invoice to see the details of rejected elnvoice

= | Communication and Collaboration

Reason for Rejection

Dear Supplier. Please submit hard copy of Invoice to
Finance departrment

General Information

Basic Data

Number 5000292219

SUS Confirmation/Goods Receipt 4000519947

Name: PO

Date: 27.06.2021

External Reference No 0020903525

Status: Rejected by Customer

Document Date
25.06.2021
25.06.2021
27.06.2021
27.06.2021

via SUS Portal, document type column - Cancelled Invoice with “Rejected by
Customer” status.

Status Total Value

Confirmed 11,000.00 MYR.
Document Read 6,600.00 MYR
Document Sent 6,600.00MYR

Rejected by Customer 6,600.00MYR

via email notification - Kindly check the details of the rejected elnvoice

Invoice: 5000292218 Cancelled

Created =

Dear Supplier,

The following Invoice has been cancelled:-

Invoice Numhe

SUS Confirmation/Goods Receip

Purchase Orde

Invoice Rejection Reason:

Dear Supplier, Please submit hard copy of Invoice to

Finance department.

Action by Vendor:- Invoice to be submitted by vendor once again
Thank you and warm regards,

TNB

fexEE
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SUPPLY CHAIN MANAGEMENT SYSTEM (SCMS)

USER MANUAL (SUPPLIER) — e-PURCHASE ORDER (MATERIAL/GOODS) VOL 4 /2021

2. Supplier can print the Cancelled Invoice by clicking the Print button and download the .pdf

document.

Display Cancelled Invoice: 5000292219
Display Document Flow

= | Communication and Collaboration

Reason for Rejection

Dear Supplier. Please submit hard copy of Invoice to
Finance department.

= | General Information

Basic Data
Number: 5000292219

Cancellation Invoice

Invoice Date 27.06.2021

TNB Purchase Order 0020903525
Invoice Number 5000292219
GR/Confirmation 4000519947

3. Supplier once again can create an elnvoice against the same Goods Receipt document which

the elnvoice was cancelled earlier.

Click the Goods Receipt.

Document Type

Purchase Order

Invoice

Cancelled Invoice

Document Number
1000840764
4000519947
5000252218
5000252219

PO
GR
PO
PO

Document Name

Click Create Invoice button and repeat the step 6.1 (page 15) until step 9.1 (page 19).

Goods Receipt: 4000519947

Create Invoice

= | General Information

Basic Data

Document Number:

Document Mame:
Document Date:
Status:

Display Document Flow | |

4000519947
GR

25.06.2021
Document Read

Under Purchase order document flow, the newly created elnvoice document is updated with

status “Document Sent”

Document Type Document Number
Purchase Order 1000840764
Goods Receipt 4000519947

Invoice 5000292218

5000292219
5000292220

Document Name

PO
GR
PO
PO
PO

END
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Document Date Status

25.06.2021 Confirmed
25062021 Document Read
27.06.2021 Document Sent
27.06.2021 Rejected by Customer
27.06.2021

Total Value

11,000.00 MYR
6,600.00 MYR
6,600.00MYR
6,600.00 MYR
6,600.00MYR



